LONG LANE FARM

Middletown, Connecticut

October 6, 1934

TO WHOM IT MAY CONCERN:

’ Miss Helen E. Chisholm of 0ld Saybrook, Connecticut
assisted me with come clerical work for about a month while
she was at our school during which time I found her very con=-
sclentious and industrious, intelligent and anxious to please.

She co-cperated with her associates and was most sincere in

her effortss
Sincerely,
(signed) Amy E. Harris

General Supervisor
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State of Conneectioud

Mangfield State Training School and Hospital

Mansfield Depot,Connectiout

Febeo 6, 1935

TO VHGM IT MAY CONCEONs

Miss Chirsholm, of Old Saybrook, Connegtisut, came $o this
this depariment afiex graduating from Russell Sage in 19534, snd gave
her serviees as a volunbeer soslal worker, leaving at the end of $he
suNnor.

The work done by Miss Chisholm was of value and of great
belp to the dopartment, I found her o be & well balanged young woman
of high indelligenee snd sxsellent standavds of 1Miving. I persenally
appreeisted hor gendle willingness bo be of help in any capesity and
in any plaee in the depariment where help was most needed.

1 found Miss Chigholm refined, genble, mnmm. -
good snd aggurets worker, and homesh and leyal in hex dealings vsih
Ahose wish whom she eame in contashs I feel Shat hex personality is
one which will assomplish much good and that she will be of greoat
servide to0 $hose who need her help.

Yours very Yrulyy

(stamet) Jegl by JpSiopep izt
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INDUSTRIAL SCHOOL FOR GIRLS

¥arshallbon, Delawere
Oolober 5, 1936

TO YHOM IT MAY C(NCERNs

I wish o sy that Helwn E. Chisholm was & menher of
our skaff for a porfod of ume yesw and 214 yery sxpellont work
in every sapseity that she was asked to 311, This mﬁﬁa of
sexwioe dates from May 1935 %o May 1936.

Very tmuly yours]

{ signed) Sadie D, Haxrrigom




Washington, DeCE

: Ostober 10, 1936

f Migs Helon E. Chisholm has worked continmmously in the
#iling (seotion of the Adjusted Componsstion Bomds (Lesus and Currency)
l'rmuéy Department, wnder my supowvksion, since May 25th, 1936, ani
has sffSeently porfowmed s1l dutles assigned %o hew.

{stgned) H. Vilfred Loxd
Filing Sectiom
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January 20, 1936

“rﬁo Emh&% . ch'anmltg o ‘ 1
636 South Mishigan, , o
Chiosgo, Illinocis. ,

Hy dear Hrs. Chenault:

Mr. A, E, Smith has referred your application
for a poaition as stenographer-searetary to me bdecause I
am in heed of sush a person in the Kational Youth Alminigtra-
tion office here,

I om very muoh interested in your qualificatioma
and would be vary glad if some nrrnngamﬁ sould be worked
out whereby I might have use of your servises. The diffi.
oulty, of wourse, is that you are so ﬂs“ ay that it is not
possible to interview ‘you parsonally or %o know how gatine

fuotorily you oonld p}ws the usual Yesh, that I helieve,
is asustonary for all/ ‘applioants for government possmona -
take,

S TR NN

¢ you ways o be in Washing%azz any time this would
offer an opportunity for an interview and allow ua to take
oare of all neosssary preliminaries. If you are mﬁamsmg
1 hope - yau will write me immediately.

oy ,
T R R Cre A e o7

Very sinaervely yours,

et s

Juanita J. Saddler
Administrative Assigtant
in Charge of Hegro Activities
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OPPORTUNITY
PROVIDENT HOSPITAL and TRAINING SCHOOL
426 East Fifty-First Street

CHICAGO
Office of the . Telephone
MEDICAL DIRECTOR J‘anuary 22nd ATLantic 5300
1 9 3 6

Miss Juanita J. Saddler,
Administrative Assistant in charge
: of Negro Activities,
! Rational Youth Administration,

Washington, D. C.
My dear Miss Saddler:

‘ This will acknowledge receipt of your letter

| of Jannary 2lst, in which you state that my application for position
as secretary-stenographer in the office of the FERA, has been referred
to you.

I have asked Dr. John W. Lawlah, Assistant Medical

Director of Provident Hospital to call on you, and he will be able to
give you further informatlon relative to my personal qualifications.
If, after talking with Dr. Lawlah, you still feel that it would be

. : advisable for me to come to Washington, I believe it can be arranged,
although I, of course, desire to avoid that expense if possible. I
could leave Chicago on Friday afternoon and if an interview could be
arranged for Saturday forenoon or afternoon, I could then arrange to
be in Chicago for my work on Monday.

With regard to the examinations, I might state
that on October 9th, a Mr. Jones from the PWA office in Lafayette,
Indiana came to my home and gave me a short stenmographic test. T
do not know the result of this test, nor do I know whether it is
possible for you to get this information. I also passed an examina-
tion with the WPA (local) in Chicago on October 2nd.

Thank you very much for your letter, and I ghall :
hope that it will be possible to give me this appointment as I am very i
anxious to return to Washington. - 1

Lt G Olnrex
Iar I

Harriet M. Cheneult B




QOPPORTUNITY
PROVIDENT HOSPITAL and TRAINING SCHOOL
1426 East Fifty-First Street
CHICAGO

Office of the Telephone
MEDICAL DIRECTOR January 29th : ATLantic 5300

1 9 3 6

Miss Jaunita J. Saddler

National Youth Administration !
1734 New York Avenue, N.W. 5
Washington, D. C. ' E

My dear Miss Saddler:

Upon Dr. Lawlah's return to Chicago, he
informed me that he had talked with you concerning my applica-
tion and that you were writing me. Inasmuch as I have not yet
received a letter from you, I am wondering if you had written
and, through some error, I had not received the letter.

: f
2
K|
A
B
|

b

‘ I do not wish to amnoy you, but neither
would I like to feel that any lack of interest on my part, or
negligence in completing my application, had prevented my being
appointed. Knowing that sometimes the mails do go astray, I
. hasten to check with you. ‘

I am wondering if there is & branch of the
NYA here in Chicago, and if so, could I not be given these
tests you mentioned. I shell be only too glad to cooperate
in any way, and want you to know that if making a trip to
Washington is absolutely necessary, I can make such arrange-
ments.

Hoping to hear from you at an early date,
believe me

Very truly yours,

Harriet M. Chenault

~
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PERSONAL HISTORY STATEMENT

(Te be propareé by appeintes in ewn handwriting)

1. Name in full (Mr., Miss, or Mrs.
2. Present address /.7 A ?—'/
/ f (Nlimbef)
3. Legal (voting) residence ... I V-
gal ( g d COWAI istrict) (County) (City or town)
4. Where born LA e When born 23o- L/, 1L O
(City or town) (Month ‘Day Year)
5. If foreign-born, state whether ngfuralized or alien e o emmmmmmmmmm i ee e mammmemmanemmmmemn e mmmemmem e e
6. Indicate sex, marital condition, and race by check, thus: v If Mrs., state other names under which previously employed.
SEX MARITAL CONDITION RACE. (If other, state which)
Male | Feulo Pidle | Mamied | Divorosd | Widowed White |  Coprst |
7. Number and ages of dependents domiciled with you ..... . BB e
8. A complete record of your past service for the United States Government o&i than military or naval:
DATE APPOINTED DATE SEPARATED
BRANCH OF PLACE OF A
SERVICE EMPLOYMENT POSITION LARY e | Doy | Yo | Montn] Day | Year
9.a. Are any members of your family employed in this organization? gy V2 O,
. Are any members of your family, who are domiciled with you, in the U. S. Government serwce" If so, state below:
NAME POSITION AND DEPARTMENT OR OFFICE RELATIONSHIP
Position
W O o — Department or office
/ Position
Department or office
Position
Department or office

10. Do you now hold any State or municipal office? If 80, state below:

(Title)
11. Are you the wife of a disabled veteran or widow or orphan of a person wno was in the military or naval service?

(I;)cttlon)

(Date appointment expires)

(Wife, widow, or orphan)

(Name of veteran)

- (Organization and last year of service)

12. Military and naval record. If any, check (V) to indicate branch and other information, and give dates of enlistment and discharge:

None Army Navy Marine Corps Coast Guard War veteran Pensioner \'etg\;;t;s‘;c?;:;eau
Enlisted - —ooeeeeoemeememeeeee Discharged ... .. Enlisted -.......occooooi stcharged ..........................
T P Rank N Rank [, RBDk -------
Organization _._..oocooooo oo Organization .................._...... Organization ...................... Orgamntlon ........................




13. Btate any special qualifications not involved in your present poeition (for instance, lawyer, physician, civil engineer, knowledge

of foreign anguagese, etc.) ... TNV FA

14. Statement of principal employment other than with the United States Government:

NAME AND ADDRESS OF EMPLOYER IPOSITION AND CHARACTER OF WORK AND SALARY LENGTH OF SERVICE
FROM TO

ft

15. Education. Indicate by circling the number of years: Also give dates of attendance:

Common school Higb achool College (Name of collegs, degress, and dates conferred) N

123 4385 ¢ 7 D|d 13 A 23 O Noa oo X 24 !“'_1:._5___,_4__1‘1?: (2.4 ceo

16. In case of emergency, notify w d-/e/(—;,(/ (({ d/ﬂ-ftw M
Relationship (Qrotbe, Post office address 2L 2L~ 1/ vk /u 7. (4l 0«/17

I certify that the foregoing answers are correct to the best of my knowledge and belief.




HARRY L. HOPKINS

ADMINISTRATOR

- . ’i Y
(L}'i.»i.‘ £y,
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WORKS PROGRESS ADMINISTRATION

WALKER-JOHNSON BUILDING
1734 NEW YORK AVENUE NW,
WASHINGTON, D. C.

January 23, 1936

Mr, Williem A, Smith

Works Progress Administrator
11 South 12th Street
Richmond, Virginia

My dear Mr., Smith:

It has come to the attention of this office that
in some instances state Works Progress Administrators or
subordinate officials in state offices of the Works
Progress Administration have submitted questions directly
to the Gove‘mﬁént of the United States for decision., In
the future no communications shall be addressed sg,state
Worksnigegress AdministirBtors directly to the Ciwil
GovernMent of the United States, the General Accounting
Office, the Treasury Department or any other fiscal agency
of the government located in Washington.

Any questions which would appear to be proper for
Bubmission to any of the fiscal agencies in Washington Must
be addressed to this office. After consideration here, such
questions as are proper for submission to the fiscal
agencies of the(gbvernment for decision or comment will be
‘Ehbmitted by this office, and appro*&iate notice of the

ecision or e6mment transmitted to the state Works Progress
Administrbﬁéis concerned.

Thi¥ letter should be brought to the attention of
all employees of the state, district and local offices,

Very truly yours,

Josephine C., Davis

PE—
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January £3, 1936

Mr. #illlam A, Smith

Works Progress Administrator
11 Bguth 12th Street
Richmond, Virginia

My dear Mr. Smith:

It has come to the attention of this office that
in some instances state Works Progress Administrators or
subordinete officials in stete offices of the iorks
Progress Administration have submitted guestions directly
to the Government of the United States for decision. In
the future no communicadions shall bs addressed by state
%orks Progress Admimistrators directly to the Civil
Government of the United States, the Genersl Accounting
Office, the Treasury Department or any other fiscal agency
of the governmsat located in vashington.

Any questions whieh would appear to be proper for
rubmission to any of the fiscal agencies in Yashington must
be addressed to this offics. After conslderation here such
guestions as are proper for submiseion to the fiscal
agencles of the government for declsion or comment will be
submitted by this office vnd apprepriste notice of the
decision or comment transmitted to the state Works Progress
Administrators concerned.

Thizg letter should be bLrought %o the attention of
all employees of the stete, dlstrict and local offices,

Very truly yours,

Josephine C, Davis

S i,
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PERSONNEL REFERENCE

(This form will be delivered personally by applicant and returned
by Division Head to the Personnel Division, indicating hereon
whether applicant is accepted or rejected.)

Date

OM: Dlif tor of ,drse j
/Y e e

Dlvlsion Head ;

In r sponse é;?ur reqpest the following applicant

é;}%& [, - AZ? £y is suggested for the position of

S ——

87 ﬁ? ' .
/e

'f; Acceptable:
- Wi

Not acceptable:

/

F

Signed . vwﬁgﬁf’ﬁ 3 » A L
Personnel D1v1s1on \; : i

REMARKS (To be filled in by interviewer)

To be filled in if applicant is accepted

Position Salary Date Revorting for duty
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HARRY W. NICE, GOVERNOR

SAMUEL E. SHANNAHAN,

HARRY GREENSTEIN,
DIRECTOR OF CHARITIES, CHAIRMAN

STATE RELIEF ADMINISTRATOR

WILLIAM L. GALVIN
SIDNEY HOLLANDER

‘ e e THOMAS B. FINAN STATE OF MARYLAND D]ngc‘rQRA‘Nslgg|:|: fvgaxnp“"s[opq
SR | pmepeman BOARD OF STATE AID AND CHARITIES
i ROBERT H. RILEY, M. D. 20 HOPKINS PLACE
DIRECTOR, SEQTE)FBFC:QIROD OF HEALTH BALT'MORE
6

January 24, 193%

A f Miss Juanita Sadler, Liason Officer
, National Youth Administration

1338 G st., Ngw. B i
Washington, D. C. [

My dear Miss Sadler: i

Miss Beatrice Murphy has asked that I send you a letter of

reference, Miass Murphy was employed with the Emergency Relief .

EN Administration in Washington in the division where I was working for {
about one year, and remained on for some time after I left., During

the period of time that I was District Secretary of Bannaker Center, '

she worked in the capacity of secretary to me, ,

I found Miss Murphy unusually capable in this capacity; in
fact much more so than in routine work, She is a person of consider-
able initiative, literary ability, and keen intelligence., She takes

responsibility well, and likes work which gives her some scope for
P initiative and imegination. She writes letters intelligently, and
* was very much interested in the work when in my depaitment.

I am glad to recommend her for a position with you, as I think
she is a person who is above average in intelligence and ability.

{ i

fﬁ Very sincerely yours, i ,
: PAULINE MILLER SHERESHEFSKY g
PMS:LA




V"f/‘-"'/,fz,';‘/,'z./A . 4

$/ORGE E. ALLEN ELWOOD STREET
Aumissioner BOARD OF PUBLIC WELFARE DIRECTOR OF PUBLIC WELFARE
_AOMINISTRATOR OF DISTRICT OF COLUMBIA DEPUTY ADMINISTRATOR OF
FEMERGENCY RELIEF — EMERGENCY RELIEF
.~ #DISTRICT OF COLUMBIA PUBLIC ASSISTANCE DIVISION DISTRICT OF COLUMBIA
5TH AND H STREETS N.W.
4 WASHINGTON. D. C.
M. ALICE HILL. DIRECTOR

CENTRAL DIVISION
3RD & C STREETS. N W

January 24, 1936,

Mrs. Juanita Sadler,

National Youth Administration Office,
1338 G Ste,NeWe,

Washington, D. C.,

Dear Mrs. Sadler:

Beatrice Murphy has applied for a secretarial
position with the National Youth Administration and I
wish to recommend her as an efficient dependable person.
She has shown unusual ability as she has been the editor
of the Children's Page in the Tribune for four monthse
She has been a reporter and feature writer for the Tribune
for the past three yearse.

Her three years services at the Efmergency Relief
Division has been most satisfactory as a secretarye. For
the past few months she has been working at the Catholic
University as a secretary to Father Furfeye. It is my un-
derstanding that this is part time work and that PFather
Furfey, Acting Head of the Department of Sociology, has
written a book and she is taking the dictation on it.

During a special Intake Survey of conditions in
fifteen cities she acted as secretary for the study group.
She has shown outstanding qualities of initiative as well
as creative ability and skill.

Very truly yours,

Elizabeth Williams,
Intake Supervisore.
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NATIONAL YOUTH ADMINISTRATION
1734 NEW YORK AVENUE NW.

WASHINGTON, D. C.

B AR

January 23, 1936

Neme of Applicant -Josephine C. Davis

References:& Experience: ‘é
- Lew firm -Lewis, Beaubian & Lawson -2001 1llth St., N.W.
Mr. W.H.C.Brown, Receiver Industrial Savings Bank, 1llth & You Sts., N.W. ;f
Howard Law School, Secretary to Dean 2
Office Assistant, Wilberforce University, Wilberforce, Ohio
Office Assistant, Douglass High School, Huntington, West Virginia
Training:

B, S. in Commerce, Howard University

Recommendations: |

Mr. Charles H. Houston, Special Counsel,N.A.A.C.P.

Mr. ¥illiam Hastie, Asst. Solicitor, Dept. of Interior
Mr. W.H.C.Brown, 1lth & You Sts., N.W.

Mr. Arthur W, Mitchell, Congressman from Illinois

i
i
|
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PERSONNEL REFERENCE

(This form will be delivered personally by applicant and returned ;
by Division Head to the Personnel Division, indicating hereon X
whether applicant is accepted or rejected.)

Date i%/<; @?é;y ; ;

Ea

?
FROM: sayrector of Personnel :
w: Yl S
Division Head ;

¢ In pesponse_ to your request, the following applicant
Fia ¥ T ; ;
REL ¢ 14 Y v PR ‘: ;
i S, - WG is suggested for the position of i
e Y S e .
3 /"{/{j‘ e s N . : )
Vi . 74 { W s &4,‘ ° 14 x j :’ ‘\
Acceptable: ¥ 77 .,:Z? “t ; t

Not acceptable:

1 )
y é S ,E e "” "ﬁr‘ } !
Signed /4 ii Tea LY it [T/ *
Personnel Divisiq@ ’ -
REMARKS (To be filled in by interviewer) #f
To be filled in if applicant is accepted
Position Salary Date Reporting for duty
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WORKS PROGRESS ADMINISTRATION

WALKER-JOHNSON BUILDING
1734 NEW YORK AVENUE NW.
WASHINGTON, D. C.

HARRY L. HOPKINS
ADMINISTRATOR

February 1, 1936

To all State Emergency Relief Administrators:

There have been established five @gional or{aeld
offices for the purpose of furnishing State and District
Administrators and Directors timely information and
interpretation of established policies and procedures
of the Federal Emergency Relief Administration and the
Works Proé&ess Administration, and also for the purpose
of maintaining a means and a system of reporting to the
Washington office.

Thé Regional Field Representative is the authd#{;ed
agent of the washington office, charged with the
responsibility of giving advice and instructions to
3tate and District organizations and to make reports and
recommendations to the Washington office., All changes
in the State and Distriet personnel or practices, when
necessary orldesirable for the best interest of the
program shall be made through the Field Representatwgf.

It is a funetion of the Regional Staff to foster
desirable and helpful relationships with Federal, State
and local Governmental Departments or agencies to the
end that the entire program may be well balanced and
coordinated,

All members of the Kegional Staff are under the
supervision and control of the Field Representative, who
shall act as my personal representative in the region
to which he is assigned.

Very truly yours,

Josephine C. Davis

~ .
- &

K S




February 1, 1936

To all State Emergency Relief Administrators:

There have been esteblished five regional or field
offices for the purpose of furnishing State end Distriot
Administrators and Directors timely information amnd
interpretation of esteblished polieies and procedures
of the Federal Emergency Relief Administration and the
#orks Progress Administration, and also for the purpose

of mainteining & means and a system of reporting to the
Washington office,

The Regional Field Representative is the suthorized
agent of the tashington office, charged with the
responaibility of giving advice end instructions to
State and Dietrict organizations and to mske reports and
recommendations to the ¥ashington office. All changes
in the State and Distriet persomnel or practices when
necessary v¥ifissirable for the best interest of the
program shall be made through the Field Representative.

It is a Tunction of the Regional 3taff to foster
desirable and helpful relatiomnships with Federal, State
and local Governmental Departments or agencies to the

ond that the entire progrem mey be well bslanced and
coordinated,

All members of the kegional Staff are under the
supervision and control of the Field Representative, who

shall act as my personsl representative in the region
to which he is assigned,

Very truly yours,

Josephine C., Davis
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PERSONNEIL, REFERENCE

(This form will be delivered personally by applicant and returned
by Division Head to the Personnel D1V131on, indicating hereon
whether applicant is accepted or rejected,)

e AL

FROM: ctor iéégerso \nel
TO:

D1v1s10n Head ,

P4

/

In re!ponSj{yo your _request, the following applicant

éf%@ Vitie U7 s suggested for the position of
; .+—‘ H
‘f? f( gb‘&’?‘ ¥ ’f . . {
/; ,
Acceptable: p/

~ o

- .

Not acceptable:

Signed £ ﬁf%%ﬁ ; Vazj;;, /#

Personnel D1v1s1onﬁa ! /

5} y

REMARKS (To be filled in by interviewer)

To be filled in if applicant is accepted

Posgition Salary Date Reporting for duty
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Phone No........................

(‘}’5 ~ PERSONAL HISTORY STATEMENT

(Te be prapared by appeintee in ewn handwriting)

Department or Establishment __ o) e 2__ -a/ Date
1. Name in full (Mr., Miss, or Mrs.) ._-..--_-%

. AL
2. Present address -l%‘,/‘_.a— %‘“
(Number) . (Street) ) )

3. Legal (voting) residence ....... e Afm T A A f ALY T

gal ( 8) " (8tate antl_Eingressional DistAct) (City or town) 'éh
4 Where born ...oeeee. T @A P AUA___— .. s, I ,---./.ZZ_L

(Month Day” Year)

5. If foreign-born, state whether naturalized oralien ... . 2 ..

6. Indicate sex, marital condition, and race by check, thus: v If Mrs,, state other names under which previously employed. )
SEX MARITAL CONDITION RACE. (If other, state which) c 6
Male | Femalo, |- sSingle | Marmied JDivorced | Widowed White | Colored L~

W
7. Number and ages of dependents domiciled with you .. M/ T ‘-9};—— ‘_5.--.. oo —momae

8. A complete record of -youi' past service for the United States Government other than military or naval:

3 . DATE APPOINTED DATE SEPARATED
BRANCH OF PLACE OF
POSITION SALARY
SERVICE . EMPLOYMENT Month Day Year Aonth Day Year
P E B 2y ?ﬂ«q 17‘1.—; [Fa) ). | 27 /73

9. Are any members of your family, who are domiciled with you, in the U. S. Government service? If so, state below

. 9-a. Are any members of your family employed in this organization? /7% o . . W

NAME POSITION AND DEPARTMENT OR OFFICE RELATIONSHIP

Position
Department or office

e

Position
v Department or office

Position
(. Department or office

10. Do you now hold any State or municipal office? If so, state below: ?2/ -

........................................................................................................ A emmmmammAmmeem e mmm e acemts coeeeesemAmeeemmmmesecane mmr

(Title) (Location) (Date appoin_tmonz expires)
11. Are you the wife of a disabled veteran or widow or orphan of a perron who was in the military or naval service? W

(Wite, widow, or orphan) (Name of veteran) X (Organization and last year of service)
12. Military and naval record. If any, check (V) to indicate branch and other information, and give dates of enlistment and dlscharge
None Army Navy Marine Corps Coast Guard War veteran Pensioner v “gg'z%c?&r“;”“
Enlisted ... ... Discharged .. ... ... Enplisted ... ... Discharged ... .
Rank . Rank - Rank ... . Rank
Organization ...__.__....____._._____ Organization ..__._.__..__.___..._._._. Organization .._..._.__.._.....____ Organization ___.___.._______.________
[ovER]




13: State any special qualifications not involved in your present position (for instance, lawyer, physician, civil engineer, knowledge

of foreign MADGUAGee, 610.) o e cmecmccecmescesmoeeeemmsaseeneeesmessmmcansans

14. Statement of principal employment other than with the United States Government:

NAME AND ADDRESS OF EMPLOYER IPOSITION AND CHARACTER OF WORK AND SALARY LENGTH OF SERVICE
FROM TO

. /@J ......... fM/;( ........ 7-§£¢ )-3p-%0 2s So3/-4&

‘1 '/ 66 " T/2—)sos A —f2fBs—

15. Education. Indicate by circling the number of years: Also give dates of attendance: ‘%—:i

High school College (Name of ccllegs, degress, and dates conferred)
m G 23 o . '
— /q‘ ;’,;,/ A 'v !

/9s C—-
16. In case ol emergency, notify

A/(/&/,v
Relations W Post office_address 1/-4/\3 %M) /dp ~ )27 21/ .

I certify that the foregoing)mwm are correct to the best Z knowledge :?ef

.............................................




HARRY L. HOPKINS
ADMINISTRATOR

WORKS PROGRESS ADMINISTRATION

WALKER-JOHNSON BUILDING
1734 NEW YORK AVENUE NW,
WASHINGTON, D. C.

January 28, 1936 T L

Mr, William A. Smith,
Works Progress Administr
Richmond, Virginia

My dear Mr, Smith:

It has come to the attention of this offige that in some

subordinate

instances State ZWWork Progress Administrators

@s in State offices of the Works Progress Administration

ha¥é submitted questions directly to the Comntroller General

of the United States for decision.
S

tion shouyld’be addressed by State Works Progress AdministratQrs

directly to the Comptroller General of the United States, the

General Accounting Office, the Treasury Department, or my

other p&_

SR g,
e TN

mission to
to this office’ N BliéH ouestions her /)
mission to the physical agencies of
¢ision or
priate not
State Works Progress Administratio:

In the future no communica-_

stcal~pgency of the Government located in Washington.

questions which would eppeer to be proper for sub-
physical agency in Waghington must be addreéssed

¢ /\&s are prover for sub-

Government for de-

ent will be submitted by this office, and appro-

ent transmitted to the

oncerned.,

. of the decision or c

This letter should be brought to the attention of all

emnloyees of the (state, district and local offices,

HTP:1

Very truly yours,

Anna Belle Lacey
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January 28, 1936

ir. Williem A, Smith,

Horks Pbogresas Administration,
Rielmond, Virgiuvia

My dear Y¥p, Smith:

It has cqme to the attention of this office thet in scme
instances Statea Work Progress Administrators of subordinate
offices in State offices of the Works Progress Administration
have subndtted questions directly to the Compiroller Generel
of the tmnited States for decision. In the future ne communice-
tion should be sddressed by State Works Progress Adminlatrators
directly to the Compiro'ler Gensrel of the United States, the
Ceneral Accounting Office, the Tressury Department, or eny
other physieal agenoy of the Government loceted in Washington,

Any gquestions which would spnear to be proper for sub-
mission to eny physical agenoy in Washington must be addressed
to this office. Such guestions here s8s are proper for sub-
mission to the physical agencies of the Government for de-
eision or comment will be submitted by this office, and appro-

priaste notice of the decieion or comment transmitted to the
State ¥orks Progress Administration converned,

This letter should bes brought to the sttention of all
employees of the state, district and local offices,

Very truly yours,

Anna Belle lacey

HIP:)
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PERSONNEL REFERENCE

(This form will be delivered personally by applicant and returned
by Division Head to the Personnel Division, indicating hereon
whether applicant is accepted or rejected.)

g/

f
Date g 5 -

FROM: 2%?ector ofg?gféonnei
T0: /,,ef L W mﬂw

Division Head

///?! In res%gﬁﬁe Egpyour request, the following applicant
d g
e s

!
o L e
[l P - WA

. is suggested for the position of

¥ . - - . ,"#,;‘
Acceptable: o S R

\

ﬁ'

,A‘

B A
Not acceptable'

h;4—¢’ T

/LLa;h,J-*-*J*8 1::"*7)&/’ é?
—1Z:;~5=an0144u£=:!3a~idiét=zr*~ f
slen errlecd fn LLAA.

h‘w’" t"

. ¥ /') R »i/ 3 ’L‘ ‘1S‘l' :
Slgned i‘/f ’jf , L ; Cot -

Personnel D1v131on

REMARKS (To be filled in by 1nterv19wer)

To be filled in if applicant is accepted

Position

Salagx Date Reporting for duty

...........

e S e A A




&
b
EN

T Yo - ?..-

e

WORKS PROGRESS ADMINISTRATION

WALKER-JOHNSON BUILDING
1734 NEW YORK AVENUE NW,

WAS| . C.
HARRY L. HOPKINS HINGTON, D. C

ADMINISTRATOR

January 18, 1936,

Miss Juanita Sadler

National Youth Administration
1338 - G Street, N. W.
Washington, D, C.

Dear Miss Sadler:

This will introduce Mrs. Anna Belle

Mrs. Lacey is desirous of securing
employment with this Administration, and wishes to
be considered for a secretarial position in your
office.

We should appreciate any con-
sideration you may be able to extend Mrs. Lacey,
and will be pleased to talk with you personally ,
concerning her.




)
M FPebrwary 18, 1836
/ , ‘

Hr. A, B, Smith,
Administrative Assistant,
Federal Emergency HRelief Adm.,
1734 Kew York Avenue, N.W.
daghington, De. Ce

My dear Mr. Smith:

I wn returning herewith the applications
and correspondence pertaining to Miss Featrice Wurphy,
¥rs, VTiola Furke Taylor and hrs. Harriet M. Chenault.

Thank you very much for your help in
this matters ‘

Sincerely yours,

Juanita J. Saddler
Asgistant Administrator
JJIS8:ihe in charge of ¥egro Activities
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MEMORANDUM ;‘

January 17, 1936.
TO: Miss Juanita Sadler
FROM: Mr. Alfred E. Smith i

SUBJECT: Attached communications.

* % % % ;
Attached are copies of communications addressed to:

Miss Beatrice Murphy ;
1017 Euclid Street, N. W. : ‘

and
Mrs. Viola Burke Taylor

1630 Florida Avemue, N.W.
Apt. #106

These commnications are self-explanatory.

s




MEMORANDUM

January 17, 1936.

TO: Miss Juanita Sadler
FROM: Mr. Alfred E. Smith

SUBJECT: Application of Mrs. Harriet M. Chenault, 4636 South
Michigan, Chicago, Illinois.

Attached is the application of Mps. Harriet M. Chenault,
about which we talked on the telephone this morning.

I should appreciate it if you will return the application
after you have looked it over.

L




June 12, 1956

Hiss Filora Y. Hatcher,
4%9 VWigut 125rd Street,
Bew York City, K, Y.

Wy aesr Miss Hutchers

I am very glad that you wrote to me, although I mey not be
able to give you the kind of help that you desire. My delsy in snswering
your letter has been due te no lack of intsrest im your request, bui to the
fact that I was out of the office for ,uite & lomg period because of illness.

I do know the Director in charge of the Netlomal Yowth
Administration there in New York City, he is Mr. Msrk ¥cCloskey, 265 West
14th Street. I @m not sure you will find him an essy person to talk with,
but I ¢m sure thst & recgmmenda.ion fron me «ill not be of much help to you
80 fur as he is canaﬁragﬁ. I ghould think you might find the Adult Education
Program snd some of :he' things they sre attempting to do in Worker®s Educstion
ind through their forum groups, more to your liking. I sugzest that you get
in touch with dr. Irgin Gerdy who iz in charge of the Educction Division of
Horks Progress Adamimistration. His office is st 111 Righth Avenue, unless he
bas very recently moved. You might ulso see Mr., Leo Vemon, who 4s in churge
of Forume. The Iatter is e very fine person and you will find him interesting
to telk withe. T don*t lmow thut you #1i1l enjoy the emergency sngle of sll of
these progresis, whereas im meny instances the work is satisfying, there sre
other conditions which make complete sdjustwment very difficult. #Hr. Gerdy
will be able to give you & pretty complete picture of all of ithe educationael
work being done through WPA end will know whether or not there are any opem~
ings In this field., I would consider hia « wuch more favorable possibility
than #r. BeCloskey, yet you m'y went to hove sn interview with him slso.

L kmow exactly what you sre experiencing snd 1 sincerely hope
that you ~11l find satisfactory expression for some of the idess thut are
pregsiog you for outlet. I should think Workerts Educstion would offer satisw
factory opportunities for you. Mr. Gerdy will know shat is belng done in this
field there.

I hope Carrie finds & library thst can uss her services. I
sa curs she will prove an excellent addition to =ny steff.

K
e,
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Hatcher
8/12/%6
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I hope you will write me again snd let me know if you
make any progress along the line I suggested here, Please have no |
hegitancy in eriting me st =ny time., I remewber very pleasantly g
our brief chats together sand I hope we may have the opportunity of '
talking together again scmotime in the near future.

#ith very best wishes, I am

ﬁﬁ Yery sincerely yours,

L Jusnita J. Saddler
o Administrstive Assistant
= JI8ine | {n chirgscof Negro Activitlies




439 West 123rd Street
New York City
May 19,1936

Miss Jane Sadler

National Youth Administration
1734 New York Ave.
Washington, D.C.

Dear Miss Sadler:

I hope you will pardon my taking advantage of your being a friend of friends
of mine, but I wanted to ask your advice and help regarding a matter. I wonder
if you know the people in charge of the NYA work here in New York and if you
could give me any leads as to the ones to see about a job with the Administra-
tion. Perhaps you could tell me too about the various projects being done by
the NYA and in the light of my experdence what you think I might be best suited
for. Also I'm wondering if you have any pointers on the Adult Education pro-
jects here in the eity. I know that it is important to see the right people
and yet unless one who knows the inside gives such leads, it is rather hard

to take a chaneces ToO since I have not as yet definitely resigned from the job
I am in at present, I have been careful not to talk too freely at National
Board etc sbout some of the things I have been thinking. I think you can
appreciate this fact, -~ and thus I have felt free to write you this, and of
course, I would greatly sppreciate your regarding it as confidentisl. It
might be that NYA is not teking on any people, and it might be too that when

I saw into it further, I would not be interested, but I would like to have the
opportunity of talking to seme one about the possibilities.

Carrie Meares was over to see us on Sunday. She had just returned from Virginia
where she had been attending the Library Convention. She "graduates" from Pratt
in a week or so and hopes soon thereafter to be a full fledged librarian.

Do forgive the unadulterated nerve of this letter, but any light you can throw
on the above will be much appreciated!

vwith all good wishes to you,

,,,,,,,,,,,,,,,
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€113 N. 5t. N. W.
Washington, D. C.
June 12, 1936.

Mrs. Jaunlta Saddler.
1340 G. Street N. W.
Washington, D. C.
Dear Mrs. Saddler: ;;
I have made numerous attempts to get in touch with you, 3
but with no success, so I am taking the liberty of writing to .
you.
I realize that you are very busy with your office duties
following your recent i1llness.
Enclosed is a brief of my educational experience and prof-
essional training. I would apprecilate it very much if you
&6uld allow me to come to your office and talk to you at your

most earliest convenience.

Thanking you in advance for your kind consideration.

Very truly yours,

Decatur

S e

L/ /

MNS.
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HamaiMas Naoly Stark Address:2113 N, 3t. N. ¥,! ashington,

- D.C

Birth DateiMay 27,1906, Telephone:Decatur 2177 )
CitizenshipiUnited States. p satussr Married,

Religion:Protestant ‘Egg,360 ored,

an _Prof oeities, A : > _other Honors,

»uef>ean ASJGOiat on of “aeial L OPRETS .,

National Conferanee of Soolal ¥ arkars.

Alpha Kappa Alpha Scrority, Theta Chapter, (Graduste)
Chicago, illg

Northwestern University, B. S, in Yduestion, 19“1#
Certificate in P3aygreun Vork, gﬁring 1Z1, B “Vanatan,xll¢
University of Chicago, School of Scelal Work, & e
%%g%x; part time 1931-1835, Compléiﬁd ma ors
acial %ervica Administration,towsards Masterst,
Jperyize gld ¥Work:Rlind Serviee Division
We Lfare of Cook County Bureau,
chieage, Ill 8ix months--three dbys ench’ waek.

Spring '30-2 Months, Field Worker in z Religious Pro-
ggt at § errett Institute, Evanaton,
. ‘

, Summer 31~ Volunteer Fleld Worker in the §
| Byanston Assoclated Charitiss, :
' : Evanston, I1l,

Bept. V13l-Mar,t33 Jr, Case Worker, United Charities,
Chicago, 111, Rull House District,
Duties: Home Viaitaré Interviewsr and Family
&

Congultant. Carried an Awverage
Case load of 1285 Families,
March 135-Jan.!34 Junior Case Vorker, 8erviﬁe Bureaun
for Vomen, Chissgo,Ill, Service to
Dutiess the Unattached Waman, Avarag@ case
load of 176 women, ‘
Jan, Vi4-July'as Cuse Vorker, Cook County ﬁurﬁag of
Putblic nalfarﬁ, Chicago,; Tll.Carried
Dutles: an average cage load of 1?5 Families,

In Qeotoberl9ld4 I was premsted to
Senior Case Supervisor, T was re-
gponsible for the traig#ng of 8172
case aides and jJjuniar 7ﬁrker$,

s/




@he Assnciation for the Study of Negro Life aud

IR

#istory, Incorporated

JOHN HOPYE, PRESIDENT LOUIS R. MEHLINGER, SECRETARY-T REASURER

The Journal of Negro History

Executive Conuril

JOHN HOPE, ATLANTA UNIVERSITY
LOUIS R. MEHLINGER, WasuIiNagToN, D. O. CARTER G. WOODSON
CARTER G. WOODSON, WaASHINGTON, D. C.
D:

JAMES H. DILLARD, CHARLOTTESVILLE, VA, IRECTOR AND EDITOR
JOHN M. GANDY, VIRGINIA STATE COLLEGE
MARY MOLEOD BETHUNE, DAvTONA, VLA, 1533 NINTH STREET, N. W.
LUCY HARTH SMITH, LExINGTON, KY. Mazhingtnn Aa

, W, &,

EVARTS B. GREENE, Ngw York Crry
H. COUNCILL TRENHOLM, ArLaBaMa State CotL

June 22, 1936

Y

Misg Juanita Saddler,
Youth Administration,
Washington, D. C.

My dear Miss Saddler:

This will introduce to you mrs

Exertive Conuril

EDWIN R. EMBRE, CHicAGO. ILLINOIS
JOSEPH J. RHOADS, MARSHALL, TExAS

W. R. BANKS, Praigie View STaTE CoLL.
ALEXANDER L. JACKSON, CuicAGo ILL.

A. M. SCHLESINGER, HARVARD UNIVERSITY
BISHOP R. A. CARTER, CHIcaqo, ILL.
HARRY E. DAVIS, CrLeEvELAND, OHIO

T. WINGATE TODD, WESTERN RESERVE UNIV.

« Jerushsg

Evane who, as [ understand her reputation, is
a good stenographer and general office worker.
She has been displaced in the school system as

a result of the failure of Congress

to provide

further for Character Rducation in the Dietriet
of Columbia. Thie means that her employment
at the Randall Junior High School, where she
has been cerving, will be terminated at the end
of thies month. Mything that you may do to as-
gist her in finding work wlsewhere will be very

much appreciated by the undersigned.

Kespectfully yourse,

- . ) .
P T . [ oy
. / - KR e i ,‘{_J{“ )
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Hrs. Llice D, Orawford, Director
Glen Cove Lincoln fettlement, Inc.,
113 Glen Cove Avenuse,

Glie Cove, long Island, N. Y.

iy dear Mrs, Crawfordt

1 have your letter of June 25th in which you
nake application for work with the Nationsl Touth Adminise
trations

I smn turning your commmnication over to
Mrs. Mary MoLeod Bethune, who will no doubt be very much
interested in your sualificetions end will be glad to
present your case to HMr, Hesley. If you wish to write
to Mrs. Bethune directly, her address is 1540 G Sireet,
Horthwest, Bashington, D,C,

Very sincerely yours,

JI8she Juanite J. Beddler

i i e e et

. <
MR )




x
2
3
1

*'wv'\‘r/./«f LSS et b i s s, J/ﬁ

re s

rerkr s
ey

GLEN COVE LINCOLN SETTLEMENT, Inc.
113 Glen Cove Avenue
GLEN COVE, LONG ISLAND
Telephone Glen Cove 576

RSO

Boarp oF DIRECTORS
Mrs. W. V. Hester, Hon. Pres.

I8
Boarp or DIRECTORS %
Avice DA}"S Crawrorp Mgs. HENRY W. SCHNIEWIND i‘”,
Mrs. W. 1. FroTHINGHAM, Pres. Director Mgs. Nem. C. STEVENS i
Mgs. Freperic B. Prart, Vice-Pres. L. S. CLARKE i Miss ANN Price %
Mgs. Davip N. Gay, Secy. _ PuysicaL  DIRECTOR
Mgs. J. S. AprLEBY, Treas.

Miss MARGUERITE VALENTINE
Mrs. Freperick L. Lutz
Mrs. Nicmoras R. Jones
Mrs. WM. H. SeamMaN

Mgs. JaAmMEs WILLITS
Mrs. W. W. Timvmis
Mgs. LEoN ABBETT

B o
D T PPN
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June 25, 1936

<o A

Miss Juanita Saddler ' li
Assistant Administrator i
National Youth Administration

Washington, D. C.

:

|

| &

My dear Miss Saddler: . : ‘

: ‘ L
For the last six months I have been following up the National
Youth Administration program, and am intensely interested in
it. In March I presented a project to the Director of the
Nassau and Suffolk County, division,for the Lincoln Settlement
House, where I was employed. This project was accepted.

While in conference in Mineola with Mr. John H. Cornehlsen, Jr,
I had an opportunity to talk with Mr. Carl Hesley of Albany.

He stated that he was anticipating employing a worker to build
projects, give vocational guidance,and, in general, interest
the eligible youths of the state in the Youth Movement. He
stated that he was anxious to emply a man for this work, but

advised me to send in an appllcatlon. I have done this. i
Mr. Hesley informed me that he would get in touch with me a
é little later regarding the applicatlon.

e e T (07

i When I found that you, a woman, was on the National Staff, I &
i decided that I would appeal to you at once in my behalf. I do
j not know exactly all of the duties that this coordinator may

be expected to do. However, I can not think of anything that a %
! man can do in connection with this work that I can not do.

The question of traveling at night, driving a car, and long
hours have often been the reasons advanced for disqualifying a
woman.

iy work on previous projects have necessitated my being
able to meet all’ these sitvations.

A

I am enclosing a list of my qualificetions, and some copies of

I will be very glad to furnish you Z
with any further information regarding my training and experience.

letters of recommendations.
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References:—

Mr. S. A. Allen :
79 Madison Avenue ’ v ;o
New York City c

Mr. James A. Ross b
01ld Post-Office Building
Albany, N. Y.

Mr. Dean Yarbrough ,
204 W. 136th Street o ‘.
New York City B &

Mrs. Carieta Rhoane S
200 W. 135th Street K !
New York City o o y

Very truly yours,

Alice D. Crawford L

Enc.
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EDUCATION

Location Srecialization Graduated Year
Hartford Pudblic High Hartford, Conn. Domestic Science - ‘ 1909-11:'1
Cheyney Teacher!s Normal Cheyney, Pa. " Domestic Science Yes 1911—14 
Boston Conservatory College Boston, Mass. Voice Yes 192328
University of Mass. University Boston, Mass. Langauges - 1924-26

Temple University Phila., Pa. Physical Edu. - 1918-19 |

Remarks:~- I took three courses at the Philadelphia School of Social Work
1921-1928} I also took the following courses in summer schools:--
Education~~Cheyney, Pa.;1916
Swimming---University of Penn. 1919
Physical Education (Course for Teacher's)--University of Penn. 1921V‘
Speech & Dramatics——Columbia University, N. Y. 193 o= 1934
Economics—-lorgan |
The majority of my special courses were teken while I was employed, so‘thatr

I might render better, immediate service. Time did not permit me to do

much research work., thus I wes unable to work for credits.

i

|
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Positions Held--Type of 7lork

-

piverdale Orphanage--Supervisor 1914-1915

Crganized geoups for recreation and employment., Trained
them, supervised work and play areas. Studied cases. Super—- - §
vised the workers, both men and women in my department. Con-
ducted special activities for the children. While employed

here taught also at the 83rd St. Settlement House.

Sleighton Farms--Relief Officer 1915-1917 P

Directed groups for gardening and out—door work. Trained E

and supervised groups in all types of recreational activities.

Organized groups for leadership, studied cases of ‘girls, and
planned activities to meet their needs. , | - f

Urban League--Supervisor of Recreation  1983-1928

P lanned and supervised music and drama and pageants for - f r
recreation centers and play-grounds. Trained leaders, made
surveys and corrulated the work of the various centers into : e )

community projects. Attended the duties of a case social worker.

......................

Planned and supervised all phases of recreation for both

children and adults on city play-grounds and swimming pools. |

Directed pageants given in public parks. Provided means of
raising money for things necessary for the advancement of my
program, created community interest in our activities.

LIH6oln House--Director 1935-1938

Supervised 59 paid workers and 31 volunteer workers. Flanned
the laying off of play-ground, tennis courts, and other play-ground
facilities for the Fational Youth Adminiétration Project that I
redently started. Directed and planned recreational and social

activities for the thousands of members of our group in this

community. We also sponsored a W.P.A. Sewing-Room FProject for our
unemnloyed women.
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PATTL, LAUDENOT DUNDAR APARTMEETS INC,
2584 ceventh Avenue
Yew York City

Deoember 8, 1934

To Whom it May Concern:

: I take great nleasure in recommending to the favorable
conslderation of anyone in search of a recreational worker, Mrs.
Alice Crawford. Mrs. Crawford wae supervisor for the Paul Laurence
Dunbar Anartments Playground for the years, 1920 and 1930. She
came in daily contact with several hundreds of children and was
able to keep them Interested by her constructive program,

' ¥ra. Crawford hag had special training for nlayground
and recreational work. 8ince leaving the Dunbar Apsrtments which
was ooccasioned by a very much greater opportunity for her in
Baltimore, Maryland, she has had varied and worthwhile experience,

I feel certain that if you should give her an opportunity,
you will not regret the decision.

Any further information that you would like to have in
regard to Mres. Crawford, please feel free to command me.

Very truly yours,

Signed: OLARA B, BRUCE
Assistant Resident Managey

onp/h
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TFMPORARY EMEROEVCY PULITY ADMINISTRATION

79 Madison Avenue
Yew York City

December 7, 1934

B e

TO THOM IT HAY CONCTRMN: S

¥ra, Alice Davis Orawford has been known to me for a number of ]
years, She is a woman, possessing remarkable abilities and R
unusual initiative wha has had much experience in pecreational ' o

end playground wor

The following is a brief outline of Nrs. Crawford's work history L
since I have been in contact with her ,‘i’ “

e p

flupervisor of Playgrounds, Park Nepartment, Cambridge, | R

Massachueetis , » ST

= : fieclal Yorker, Robert Gould Shaw Settlement ﬁOuse, Lol

. o Eeaﬁen Massachusetts Co
I Member of Staff of Boston Urban lLe 3 R

Head Warker% 8. Mark's Soclel fHervie e Center, New York B

Head “orker, nunbar Flayground, New York City

Head Warkar at the community house and supervisor of com=
munity aotivities, Paltimore, Maryland.

When I was Director of the Boston Urban League, 1 had the oppore
tunity to supervise Mrs. Crawford's activitles. ©She was resourceful, | i
tactful, and loyal to every trust. | : \

I have no hesitanoy in recommending Mrs. Crawford to anyone who
may be in need of her services,

fiincerely yours,
(figned) SAMURL A. ALLEN

Representative on Racial Problems
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210 “est 150th Sireet
Wew York City
December 7, 1034

TO WHOM IT MAY CONOTWRY:

During the course of a Burvey of the Negro Povulation of Paltimore,
made by the Research Department of the Wational Urban League, I

a8 Fleld Supervisor, had occasion to study the work of the Division
of Recreation of the Roard of Tducation.

I was especlally impressed by the work of the Nramatic Department ,
of which Mrs. Alice D. Crawford was head. A study of the records

of this devartment and observation of the various activities

revealed marvelous abllity to orgenize and to secure cooperation.

I saw evidences of this ability both in the numbers of persons who

came to her office for instruction in leadershir during the various
centers away from Mrs. Crawford

Anyone 1Interested in a tireless worker who has unususl ability
and training will do well to seriously consider lrs. Crawford.

Very traly yours,

. | : (Signed) DEAN 9. YAUBROUGH




Bell Telephone

Locust 0500
- Edwin M. Stanton Public School

Seventeenth and Christian Sts.
Philadelphia.

Office of the Principal.

July 21, 1924,

To Whom 1t May Concern.

I have known Mrs. Alice Davis Crawford personally and
professionally for a number of yesrs.

She is thoroughly trained and well equipred for social
work in the Public Sohools with the children or in the community
at large with the adults. ‘

As a worker in our Commnunity Recreation Center she has
 been a vital force for good. As a social worker in the recreational
and extra school activities her influence has been of inestimable
value.

In the Durham Public School a large school organization
of apvroximately thirteen hundred puplls of which I am principél
she orgeniged extré school sctivites for about twenty groups carry-
ing on a most comprehensive work play study program. She orgenized
a self covernment council in the school which revolutionized the
probler of discipline and created a new s»nirit among the children
and aroused a keener interest on the pert of the home and the
community.

¥re. COrawford in addition to her training has a charming

versonality sund a remariable store of energy.

I
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I cheerfully and most heartily commend her to any community or
organization desiring to get the services of a wide aﬁake
cheerful well trained and energetic worker.
Very truly yours,
Clarence Whyte
Principal

Stanton Summer School.
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WPA FORM 261 . ss22 :

: PERSONNEL APPLICATION
. WORKS PROGRESS ADMINISTRATION OF  Aewr (ronges,
. (Qive namecdt Staty/

(This application is to be filled out

in ink or typewriting and signed by the
applicant. If additional details will 'g
be of value, a separate sheet may be ;
used and attached)

Leave this space blank a

(Last 'ame) {First name) (Middle name)

4. Presert, Address €9 dirnir el Bnrneh - 5. Telephone No.

(Street or R. F. D. and City)
6. Legal address (if different from above)
7. Position desired or

; 8. Salary desired $ /- » _per month. 9. Lowest acceptable salary $.,2 o per
§ ‘ _ month
if 10. When could you begin work if appointed M“‘/

! 11, If appointed, would you be free to work overtime when nec?ca?ss/ary? //%co
12. Would you accept temporary work}/_ZL 13. If so, for how long? -

14. Are you interested in part time work?Z_/_ 15, If so, on what days of the
week and during what hours of the day? :

16. Date and place of blrt.h///Z/o( Wﬂﬂ -17. Are you a citizen? &
:; 18. If nat.urallzed give thertune, date and place -
‘ 19. State whether single, married, widowed, divorced or separated? »maaceot °
g 20. State whether white, colored or other race (o xtprscel - ‘
: 21, State whether you live lone, with your husband, wife, children, parents
* or otherwise 2 S
: 22. Give the sex, age, and relationship of persons / ependent upon you for
support  (a) Wholly dependent :
(b) Partially dependent
23, Describe briefly the nature of any defects, infirmities, or chronic
diseases you have

24. Have you ever been arrested, indicted or cgnvicted for violation of any
law other than a minor traffic violation? 25. If so, state the
particulars briefly:

26. If you have had fewer than three employers, give the following informa-
tion as tothree /)ersons not related to youwho can tell of your qualifications:

Name

——

"‘7/ Address/57 (s #£F7~ Occupation Lo e derg . 5




-2- 5522

- 27. Education

Type of School Name and Location From To Diploma Kind of Course

(City and State) (Yr) (Y¥r) (Yes or No)
Elementaryé:;;;;4a?¢§"

A« Aewnid /502 /777

High
Business “
College “ S
College 5?‘“<’ . Degree . Majors and Minors -

Post Graduate &

» or professional %% Z N,W 47/ m) /535
O D Bl Aol Pt Foirt 2o (935

| 28. What parts of “the above work was done in evening schools?

29. Give below an outline of your employment record, showing your presénp»or
last position first and working backward. List all your principal work
and in addition every full time position you have held in the last three .
years.

)2/7.4  Prgp ol 2 rirnt . 97
//&a,c._/tftﬂtyé. /ﬂf y 2

__.Zs“/"“"ﬂMIA 4—41“ RL %4/}%4— ,—;44-/% L /i .?$ :V.'

20. Outline any specialized experience which would be of value in the work
for which you are applying

31. I certify that the above statements are true to the best of my knowledge
" and belief.

(Signature)c>2222;§:¢gkzdf <;Z7Vj;t;?V¢{Q9' .




WORKS PROGRESS ADMINISTRATION

WALKER-JOHNSON BUILDING
1734 NEW YORK AVENUE NW.

WASHINGTON, D. C.
HARRY L.. HOPKINS

ADMINISTRATOR

July 14, 1936

Mrs, Mary McLeod Bethune L
Director Lo
Division of Negro Activities Cf
National Youth Administration P
1340 G Street, N, W, o
Washington, D, C.

Dear Mrs, Bethunet

This will introduce Miss i‘,
Mildred R, Loving,

Miss Loving has just quali-
fied in our personnel office by passing a
stenographer'!s test with a perfect paper,
This is in itself, I think, definite recom=
mendation, inasmuch as this test is quite
difficult,

She wishes to be. considered
for a position as stenographer or secretary
in the event there is a vacancy in your of=
fice or Administration,

I should appreciate any con-
sideration you can give Miss Loving's appli=-
cation,

Very sincerely yours,

fred Ed Smith
Administfative Assistant




July 21, 1938

Miss Marion T, Carter,
921 You Street, Northwest,
washington, D C,

My dear Mise Cartery

This will acknowledge receipt of your letter of
July 17th in which you meke spplication for a clerical posie
tion in the Megro Division of the Nutionsl Youth Administration.

I am very slad to kmow of your gualifications,
but unfortunately there is no vacancy on this steff at the
present time, I shall be glad to keep your application on

file and should e vecsngy occur, your applicetion will re-
ceive due consideration,

Very sincersly yours,

Mary McLeod Bethune
Director, Division of Negro Affairs

he
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£ 921 You St., N. W.
Washington, D. C.
July 17, 1936

Mrs. Mary Bethune x
Youth Administration .
1340 G Street, N. W. i
Washington, D. C.
Dear Mrs. Bethume:

I hereby make application for a clerical po?ition in your division.

I am twenty-six years of age and a resident of Washington, D. C. Having
attended the Washington elementary and high schools, in June 1935 I received the
A. B. degree from Howard 'University.

Por four years, beginning 1930, I held the position of clerk at the Industrial
Savings Bank., In March 1934, due to the Bank Holiday, Mr. W. H. C. Brown became
Conservator of the Bank., I then served as his secretary. 1 also served in this
capacity when he was appointed Receiver of the Bank in September 1934, which
position I retained wntil March of this year when Mr. Brown resigned as Receiver.

During the Memberghip Campaign of the National Association for the

Advancement of Colored People, held during the month of May of this year, I served

as secretary to Mrs. Daisy lLampkin, conductor of the campaign, and am at the present
time employed in the office of Mr. A. S. Pinkett, Secretary of the D. C. Branch.

Any of the persons whom I have mentioned above will be able to give you ot |
information concerning my ability and character.

Hoping to hear from you at your earliest convenience, I an

Very truly yours,’ .

Marion T. Carter (Miss)




%.;.; MBRY dCLEOD BETHUNE
S
' MATIONAL YOUTH :ADMINISTRATION
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X JULY 28, 1986
Q % e, ¢oE Lucss
Y 180 #EST 158th STREST
NEW YORX CITY (HARLEM YMCA)

POBITION FILLED STOP BORRY DID MOT COWTACT YOU EARLIER

HARY MCLEOD BETHURE
DIRECTOR DIVIBIOR UF NEGRO AFFALRS

i <




THE COMPANY WILL APPRECIATE SUGGESTIONS FROM ITS PATRONS CONCERNING ITS SERVICE -
1201-8

J
#CLAss OF SERVICE \ N 7 il Z S ! ll Y il E: RN SYMBOLS
4 * DL =Day Letter.

£ This is a full-rate NM = Night Mesmaos

Telegram or Cable-

4 gram 4 u}r)x less its de- ' NL = Night Letter
ferred character is in- -
dicated by a suitable LC = Deferted Cable
symbol above or pre- NLT = Cable Night Letter
=R
SfDE! E

ceding the address. P R. B. wm'rx-: NEWCOMB CARLTON J.c. Wﬂ-'—?‘ ) \ Ship Radiogram -
P CHAIRMAN OF THE BOARD FIAST VICE-P

The filing time shown in the date line on telegrams and day letters is STANDARD TIME at point of origin. Time of recexpt js S AXEDARD TIME at point of destination. )

Received at 708 14th St., N. W. Washington, D. C. ‘ 0% JUL 24 oW 2 32
[WAB11 14=FZ NEWYORK NY 24 213p )
MRS MARY MCLEQD BETHUNE=

BAO G ST NORTHWEST WASHDC=

LETTER FROM HAHOLD TODAY: CONGhATULATIONS LOULD RETURN
WASH!NGTON TOMORROW OR . PREFERABLY SUNDAY FOR CONFERENCE..

CLARENLE E LUCAS.

THERE IS NO DEPENDABLE SUBSTITUTE FOR WESTERN UNION TIME
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C. E. LUCAS
EXPERT ACCOUNTANT AND AUDITOR
o A S =N T s M

July 26th, 1936.

ASSOCIATED WITH
BLAYTON, ADAIR & COMPANY

CERTIFIED PUBLIC ACCOUNTANTS . (
ATLANTA, GEORGIA {

Dear Mrs. Bethune:

Upon recelpt of letter from Harold lest Friday
I wired you as follows: '

"Letter from Harold today, Congratulations!
Could return Washlington tomorrow or preferrably Sunday
for conference." . '

This was, of course,sent to the same address as
this letter.

I, with your many fPiends here, weas happy to know
of your appointment and the recognition it implied. I
was especlally pleased beceuse in this cese 1t was not the
"handkerchief<hesd" type who was sought, but instesd one with
known integrity and race pride. I do sincerely congratulste
you upon 1ts possibilities.

. i Harold indicated you needed an administretive
g essistant. Of course, I do not think you could find & bet-
ter man then "your humble servant", the writer. Whetever I
do, however, I must do promptly, s seversl things seem to :
be "bresking" ot the seme time. So if you think I could be *
of service to you, I will aocpreciate it if you will let me
know Just what you heve in mind, what it wlill pay and how long
1t will last, by Wednesdey of this week, Wednesdsy afternoon
1s the dead-llne set for me to meke another important decision.

To refresh your memory of my sctivities, I am en-
closing exoerience memo. herewith.

With continued best wishes for your good heslth and !
success, I am '

Sincerely yqurs

C E Luve
Enc. (1) 180 West 135th 8%
New York City
(Herlem Y M C A)
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€. E. Lucas' Business Exgerience Vi

Wall Street District, New York City, 4 years

After basic training New York City schools became confidential clérk-steno-
grapher to Honorable George Foster Peabody, then Treasurer General Education
Board, Rockefeller Foundation, Hempton Institute, etc.

o ST
N e e e

2. Howard University, Washington, D. C., 19 years.
From bookkeeper to Chief Accountant and Assistant Treasurer.

a. Planned, adapted and supervised all accounting, i. e. for Government,
Endowment and General Funds. Periodic audits by Certified Public
Accountants and U. S. Dept. of Interior. Received highest commenda-
tion on accounts in U. S. Dept. of Int., Bureau of Ed. Bulletin #39,
1916

be. Investigated students' financial standing &and interviewed students,
parents, etc. desiring deferred payments of tuition and fees.

c. Taught Accountinge.

3. Teach:': Dunbar Evening High School, Washing
Busi.2ss subjects, including commercial
at Howard University).

law (while employed during the day

4. Public:Accountant, 10 years. (Also while employed as above)

5. National Benefit Life Insurance Co:, Washingtom, D. C., 4 years.
Resigned from Howard University to become Asst. Sec'y-Treas. Assigned pri-
marily to supervision of real estate investments and legal work.
a. Represented Company o6n Board Directors of Citizens Trust Company,
Atlanta, Ga., whose stock it owned.
b. Made survey of living conditions and financial standing of farm
tenants and prospective purchesers for over 4000 acres farm land.
Recommeérided policy, and supervised handling of details for urban and

Ce
é§£242??;\ rural real estate; sales, mortgages, leases, rents, repairs, in-
vV sl surance, etcs, including determining needs for fertilizer, mules and

s hh; - ‘/, . run-money on farms.

Designed register and supsrvised handiing of all insufance - fire,
-Zﬁéaeff . theft, lisbility, plate gless, etc. '

6« .Tuskegee Institute, Alzbama, 4 years.
‘After National Benefit Life Insurance Company bankrupt, went to Tuskegee .
Institute. v
. Asst. to Treas., Budget Officer and Cost Accountant, 3 yrs.
b. Asst. to Director Dept. of Agriculture (present President), in charge
of 21l inventories of tools, equipment, mechinery and live stock, etc.,
also made the financial and statistical reports, 1 yr.

7. Assistent Maneging Accountant, U. S. Dept. of Intérior (WPA), Survey of the
Treining and Employment of White Collaer and Skilled Negro Workers, New York
City, 1936.

8. Wes gradusted Howard University School of Law, 1912.
-9, Enlisted in Army during World War and hold honorable discharge.

References:
Hon. George Foster Peabody, “Yaddo", Saratoga Springs, N. Y.
Mr. W. W. Brierly, Secretary, Generdl Educction Board, Radio City, New York City.
Mr. 8. W. Rutherford, former General Manager National Benefit Life Insurance
Company, 1520 R St., N. W:, Washington, D. C.
Dr. F. D. Patterson, President, Tuskegee Institute, Tuskegee, Ala.

Home address, 300 Stuyvesant Avenue, Brooklyn, N. Y.
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FEXPERIENCE & QUALIFICATIONS

~... - © 777 NAME: GREENE, Berniece Wolfe- Address: 400 West 149 St. - N.YeCo = |°

3
L 14

CAMBRIDGE, Mass. - December 26, 1900

== EDUCATION -~ |
ELEMENTARY & HIGH SCHOOL -- educated in Cembridge, Mass. i
SECRETARIAL-BUSINESS COURSE COMPLETED - New York City "f;
N.Y.U ~ Special Course - Advanced English & Political Science

FORDHAM UNIVERSITY - Special Course - Social Service - combined with CHILD WELFARE and :
' COMPULSORY EDUCATIONAL LAWS OF THE STATE. |

§ -~ EXPERIENCE --

e ad T

EXECUTIVE SECRETARY & PLACEMENT MANAGER - Organization - Business & Beneficial - Membership 1800
men. Fmployed twelve(l2)consecutive years,
12 years - : Traveled extensively placing crews in various hotels.
Personal contact in &ll business relationship.
Handled sll monies amounting to #1000 unbonded.

SIS e

ACTING ATTENDANCE OFFICER: ~ Field Work- House to House canvess -~ Handling children in schools. ‘
Social Service combined. Writing up individual reports. i
S years - W.P.A. - pertaining to Juvenileé Delinquency - Project eliminated. :

1../ESTIGATOR: - Dept. Of Hospitals - Field work combined with social service. Personal contact
i in home., Collateral visits to business places, etc.

; l year -~ W.P.A. = "Reduction in Personnel".
" "  Research Survey - Mayor's Commission - collecting statistical data, etc.

~= AFFILIATIONS -~

COUNSELLOR = Recreationd Centre - voluntarily - group of 30 mixed children -~ gemes, hikes, etc.

Nat'l Business & Professional Women's Club, Inc. - Vice-President. Active in Welfam work for
first offensers in court.

Bl ot g

Community Council= Chairman - Activities under the Juvenils Aid Bureau -~ Juvenile Deliquency.

Urban Leegue =~ Y.W.C.A. ~ and active in Clubs doing welfare work voluntarily.

i RFMARKS: Interested in the adolescent child-- the environment of home -- study of playmates, etec.

villing to furnish personal references if desired.




Washington,{D.C:}
August 11, 193

§§ , To: Mrs. Mery MoLeod Bethune,

: Director Division Of Negro Affairs,
National Youth Administration,
1340 G Street, NW.,
Washington, D.C.

From: (Miss) E¥elyn Williams,
1421 12th Street, NW.,
Washington, D.C.

Subject: . Secretarial Position.

Having had the pleasure and opportunity of being
interviewed by you, (August 10, 1936) I am following
your suggestion, in submitting this letter as appli-
cation for a secretarial position.

Schools: Sgint Josephs' Elementary School, Pensacola, Florida. :
. (completed 8th grade.) \
Boro Hall Academy, Brooklyn, New York, (completed high
school course.)
Boro Hall Academy, Brooklyn, New York, (Secretarial
; Seience, 2 year course.
; St. Jonns' College. (3 years college work.)

; BExperience: I received a temporary appointment by National Emergency

. T Council, May 13, 1936. I was employed in a stenographic
o capacity, at $1,440 per annum. I was transferred to

‘ Works Progress Adminlstratlon, October 1, 1935; retaein- ,

g ing the same classification and receiving the same salarye. .

; The appointment with WPA terminated December 31, 1935.

| I received & temporary sappointment by United States

Public Health Service, January 6, 1936, in a stenographiec

capacity, at $1,440 per annum, This appointment term-

inated Msy 5, 1936. I received several days employment

by the PForest Service. This work was of a stenographie

naturee.

3R

e e

Qualifications:
Having had previous experience in several Governmental
agencies, I am eligible for replacement under Personnel
‘ Réplecement Division, a branch of Works Progress Adminis-
| tretion. I have taken their stenograsphic test and
| satisfied their requirements.
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(2)

/;I‘So M:ary McLeod Bethune. August ll, 1936.

Tests Taken:

Civil Service's Stenograephic Examination, July 22, 1936.

Resettlement Administrastion's Stenographic Test,
July 17, 1936. ( I was notified that I passed.)
Porsonnel Replacement Division's Stenogrsphic Test,
June 1, 1936. ( I satisfied their requirements.)

Any consideration that you mavy give my application -
will be greatly apprecisted. o
Very respectfully,

(Miss) Evelyn Williams,
1421 12th Street, NW.,

Washington, D.C. Apt 408 :
Tel.Potomac-1401-W§

4
:
+
'
'
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NATIONAL YOUTH ADMINISTRATION
OF ILLINOIS

Harrisburg, Illinois
August 11, 1936

Mr. E. Dean Russell
632 15th Strest N.E.
Washington, D.C.

Dear kir. Russell:

Your very fine letter of August 10 in which
you inquire as to the possibility of securing em-
ployment with the National Youth Administration,
acknowledged.

I am enclosing herewith two copies of application,
which I trust you will sexecute and return to this office
ut your earliest convanience. We arse very pleased with
your qualifications and assure you that should there be
an opsning, your application will be given due consider-
ation.

May I suggest that when you return to the district
that you advise us of your address in southern Illinois,
or even better, call on us in our Harrisburg office.

With kindest regards, I am

Yours very truly,

o ut—

John Barr Foster, Dist. Director
National Youth Administration
District #5

JBF:RD
Enc.




NATIONAL YOUTH ADMINISTRATION
OF ILLINOIS

Harrisburg, Illinois
August 26,1936

¥r. Edgar Dean Russell,
301 E. Walnut Sto,
Murphysboro, Ill.

Dear Mr. Russell:

I have received today copies
of your epplication for employment with the
National Youth Administrat:ion, for which I thank
you very much.

A special assistant from our.
state office, in charge of negro activities, will
be in our district around the first of September
and at that time I should be very happy to talk
with you in regard to the position which you are
seekinge.

I shall contact you in regard
to this matter as soon as I know definitely when
this representative will be herse.

With kindest regsrds, I am

Yo vektruly, 3%:
John Barr Foster,

District Director

National Youth Administration
Digbrict Noe 5

JBF :GP

S s




August 13, 1936

- \L Ao |
S A\ ng U.S. DEPARTMENT OF LABOR
~ UREAU OF LABORSTATISTICS
¥ _,l""‘"W'A'\‘SHINGTO.ﬁ? i
N u,f‘-r: " a i%an.m«wt PR et

Mre. Mary licLeod Bethune, Director
Division of Nesgro Activities
Nationel Youth Administration
Waghington, D. C.

iy dear Mrs. Bethune:

This will be handed you by iliss _
Estelle B, Gilliam, 654 Girard Street, N. Y., Apartment 512, Washington,
D. C.

During the past four years Miss
Gilliam has been employed in the Public Assistance Division of the
Board of Public Welfere, District of Columbia, as clerk-stenographer.
She is originally from South Carolina and received her education in
Asheville, North Carolina, later attending Claflin College and Howard
University. She also served for a short time as a member of the staff
at the Phyllis "heatley Young Torien's Association, 901 Rhode Island
Avenue, Washington. .

I am wondering if it will net be
possible for you to find a place for this young woman in the proposed
National Youth Administration Women's Cemp setup. I have talked with
Miss e Schweinitz recently and it appears that there will be a
limited number of openings for qualified supervisors and persons with
clerical status. I opromise I shall not meke any unnecessary requests
of you, but would consider it a most personal favor if you can find
any way in which the services of this young woman can be utilized.
She has an invelid sister who is devpendent on her for support. I am
sure she will merit any consideration that you may find possible to
Zive her application.

With kind personal regards, I am

rence (L)

“Lawrence A. Oxley
Chief, Division of Negro Labor
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PERCIVAL Y, HAMILTON

HAMILTON PRINTING COMPANY
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WASHINGTON, D. C.
Telephone North 7798

August fourteenth
1 8 3 6

Mrs. Mary M. Bethune, o
National Youth Administration, Washington, D. C.
My dear Mrs, Bethune:

- I am taking the liberty of writing this letter
to you in the interest of Mrs. Selemer B. Thompson,
the bearer of this letter.

I have known Mrs. Thompson well and favorably for
more than ten years. She is a young woman of excellent
character and education, of great ability and has an
intriguing personality and capacity for work.

She has come under my observation here in Washington
for the past several years as a social worker and executive
and supervisor in the oldest family relief associationw-
the Family Service Agsociation, formerly the Associated
Charities. Her work there as case worker and supervisor
has been autstanding.

Being ambitious, she naturally aspires to larger
and better things, and I myself field that the outlet for
her abilities in her present employment are far too limited. 3

I am therefore commending her to you in the hope that
somehow, somewhere in your organization, there is room for
this type of person. She would in my opinion, make you a
marvellous assistant, either in the office or in the field
as an executive assistant and contact person.

Born and educated partly in Atlanta Geoxrgia,she was
trained here as a teacher and besides has had much additional
training as a social worker both here and in New York.

I hope it is possible for you to use her in your work--—
vou will make no mistake. x

¢
Yo Ve :c;z%, ~ 2 E ,
LY « Hémilton :

N
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4 HOWARD UNIVERSITY
: N W D. C.

Direstory g‘i&um seea o
i aﬁ Regro frs ' -,
Mi.em!f'xﬂm Adminsatvation :
1340 6 lgt N, ¥. : ' !
Mﬁm 2. c. _ .

A% has recently come $o uy attention that you ars contenplating
Iészag some national demonstration projects under the Natiomal
Wmtm i ﬁmang:m D. C,

xmm&mwmmmmmmm
Brmergency hdministration sc have as a result developed a keen interest
in these emergensy education projects.

: I would like %o tell you something of my background as to
. : exparionce and training In order that you may have an opportunity

’ %o joudge &5 to what possibilities there might be for using my services
| o in gomnection with the dovelopment of your program:

A. Acadenic and professional training

1. Gmadueted from Central High School in 1922,
. 2. Received the Bachelor of Sclemce degree 4ia
5 o ' Home Ecaonomics from Ohio State University
.v,' ' ﬁ 19%‘

Y 3. Studied at Columbis Uniwersity during the
summer of 1929,

4. Studled at Ia Malson Poire Blanche, Paris,
Prance in the summer of 1930,

5. Stuifed at Columbia University inm 1030.31.
Recelved the Master of Arts degres from
this university in 1931.

6. Studied Workers' HEducation at New York
University in the summer of 1934.

7. Studled in the Institute of Hodern Housing,
Hew York University in the summer of 1935,
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8. JProm December through Mareh, 1936, was an unofficial
mofmmmm&M%H. A. He O,
for training managers for the P. W. A, Housing
Projects.

B. mtmaoml experience

1. Taught at Bluefield Institute 1926.27,
2, Taught at Wilberforce Universily 1925.30 (1} years).
3. Uas in charge of the Science Division of the
Department of Howe Economics at Howard University
from 1931.-1926.
4. Conducted a demoustration Fursery School at ,
Boward University in the summer of 1932, ;
5. Served as Direator of a Resident Camp Sohool for !
Unemployed Business and Professionsl Women (program ’
of Workers* Bdncstion with 2 staff of seven) in the
smumer of 1934.
6. hthaixwaxmssm in charge of the Parent
Education Program at the Iustitute for Tmaining
ug&t Education Isaders, Tallabessee, Plorids for i
six woeks, Lo
7« Daring the school year of 1935.36 I did pesearch work :
under the supervision of the P. ¥, A. Housing
Division. I completed a seventy.six page statistical
roport in June, 1936.
8. Directed five H. Y. £. students in a survey of twe
: hmdred families in connection with the above study,
. : Statisticsl compilations wers made by these students
ander ny direction.
9. Engeged at present in further technnlogical investi-
gations along the same lines.
10, Member of the Business Management Comxittes of the
QGW‘ Cooperative Association of Washingbom, D. C.
) in ..
; 11. Served as Special Consultant in Parent Edusation at
sonfarence for Negro Supervisors of Bmergency Dducation
held at Fisk University, July 13.25, 18

I would be pleased to confer with you at your ssrliest convenlence.
I wish to suggest the following persons as referemcos:

1. Mr. Jameos Atkinas, Specialist in Negro Zmergency
Iducation Projects, 1340 G 3t., ¥. ¥.

2. Dr. Mordecal ¥, Jobnson, Howard University

3, Dean L. K. Downing, Howvard University

4. Mrs, Mary Funkheiser, Director, Women's Work Projects,
District of Columbis, District Building.

5. Dr. Ambrose Caliver, Specialist in Negro Zducation,
Interior Department.

Sincerely yours,

Ethel Roberson Stephens
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HOWARD UNIVERSITY
Washington, D. C.

Department of Home Economics ‘
August 18, 1936

E Mrs. Mary lMcLeod Bethune ;
. Director, Division of Negro Affairs !
g2 National Youth Administration ;o
. 1340 G St., N, W. -
Washington, D. C. :

Dear Mrs., Bethune:

It has recently come to my attention that you are contemplating
developing some national demonstration projects under the National
Youth Administration in Washington, D. C.

kS e

I have had some experience in working under the Federal
Emergency Administration so have as a result developed a keen interest

in these emergency education projects.

I would like to tell you something of my background as to
experience and training in order that you may have an opportunity
to judge as to what possibilities there might be for using my services
in connection with the development of your program:

e
Rt e s S ot

5 A. Academic and professional training

|
i 1. Graduated from Central High School in 1922.
| 2. Received the Bachelor of Science degree in
Home Economics from OChio State University
in 1928.
3. Studied at Columbia University during the
summer of 1929.
4, Studied at Ia Maison Poire Blanche, Paris,
! France in the summer of 1930.
5 5. Studied at Columbia University in 1930-31.
Received the Master of Arts degree from
this university in 1931.
6. Studied Workerg! Education at New York
University in the summer of 1934,
7. Studied in the Institute of Nodern Housing,
New York University in the summer of 1985.
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8. From December through March, 1936, was an unofficial
member of the course conducted by the ¥, A. H. O.
for training managers for the P. V. A, Housing
Projects.

B. Professional experience

1. Taught at Bluefield Institute 1926-27.

2. Taught at Wilberforce University 1929-30 (1% years).

3. Was in charge of the Science Division of the
Department of Home Economics at Howard University
from 1931-1936.

4, Conducted a demonstration Nursery School at
Howard University in the summer of 1932.

5. ©Served as Director of a Resident Camp School for
Unemployed Business and Professional Women (program
of Workers!' Education with a staff of seven) in the
sumer of 1934,

6. In the summer of 1935 was in charge of the Parent
Education Program at the I[nstitute for Training
Adult Education ILeaders, Tallahassee, Florida for
six weeks.

7. During the school year of 1935-3¢ I did research work
under the supervision of the P. W. A, Housing
Division. I completed a seventy-six page statistical
report in June, 1936.

8. Directed five W. Y. A. students in a survey of two
hundred faemilies in connection with the above stndy.
Statistical compilations were made by these students
under my direction.

9. ZEngaged at present in further technological investi-
gations along the same lines.

10. Member of the Bisiness Management Commrittee of the
Consumers' Cooperative Association of Washington, D.
in 1938,

11. Served as Special Consultant in Parent Education at !
conference for Negro Supervisors of Emergency Education
held at Fisk University, Jnly 13-25, 193B.

(@]
.

I would be pleased to confer with you at your earliest convenience.
I wish to sugrest the following persons as references:

1. Mr. James Atkins, Specialist in Negro Emergency
Bducation Projects, 1340 G St., N. W.

2. Dr. lordecail W, Johnson, Howard University

3., Dean L. K. Downing, Howard University

4, Hrs. Mory XFunkheiser, Director, Women's Work Projects,
District of Columbia, District Building.

5. Dr. Ambrose Caliver, Specialist in Negro Education,
Interior Department.

Sincerely yours,

égtzzﬁi;Zi ’7ﬁfzriéi>2424»z;,j£;§§%7éhé£;<yb<1#/
Ethel Roberson Stephens
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PuBLIC SCHOOLS OF THE DISTRICT OF COLUMBIA
CARDOZO HIGH SCHOOL
NINTH STREET AND RHODE ISLAND AVENUE NW.
WASHINGTON, D.C.

PRINCIPAL

September
second
1936

Mrs., Mary Bethune, k
National Youth Aid,

1340 F Street, N, W,

Washington, D. C.

Dear Mrs. Bethune:

I wish to file application for a position on
the personnel o the Natioml Youth Aid.

My education was received in the Public Schools
of Washington, D. C. Having gradw ted from Miner Normal
School in 192 7, I assumed duties of principal of Abell
School, Abell, Maryland. In 1929, I resigned to further
my education - returning to Miner Normal School to take
the recently added third year.

From 1530 to 1933, I served as a per diem
subst itute teacher in the graded schools ofthis ecity.

In 1933, I received an appointment as caseworker
with the Public Assistance Division, Board of Publie
Welfare, District of Columbia, which posi tion I held until
Auguet, 1935, when the personnel was reduced.

The year 1935-36 I again served as substitute
teacher in the public schools here, I also served four
years as superintendent of the Senior Depeartment of Asbury
M.E. Church School and am at present music director of same,

My experience as teacher and social worker
insures efficient service in vhatever capacity I might
serve,

Hoping this letter will receive youwr kind
consideration, I am,

Very respectfully yours,

P. Raymond Glascoe,
1801 Eighth Street, N, W,,

Washington, D. C.

R
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' April 29, 1936. ‘
To Whom It May Concern:

|
i

It is a pleasure to recommend Mr. P. R. |

.é 3 Glascoe, who has served us so efficiently a number of !

f ‘ ' yéars as per diem substitute, for the position he seeks. 5

He has been outstanding in all grades.
He is conscientious, accurate with records, cooperative on
; building programs and an asset where ever he serves, when it

i | is possible to secure him. j
Very respectfully,

SIGNED Me To Latimre

Administrative Principal.
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April 29, 1936

TO WHOM IT MAY CONCERN:

Mr. P.R. Glascoe, a perdiem substitute in the elementary
schools Bf Divisions 10-13, has substituted in the Cleveland
School on as many occasions during the past several years
as it has been possible for me to secure his services., I have en-
countered great difficulty in securing him at times because he ‘ i
is so mueh in demarmd throughout Divisions 10-13. This is truly : 5
an indication of the fact that his services are highly efficient
and that this efficieney is recognized by all ehementary principals.

I have always found this young man to be alert to his numerous
responsibilities as a substitute, to be highly professional in
his attitude, to be industrious, to employ the latest methods

and techniques in teaching and to exhibit unusual control over
most difficult classroom situations.

It is truly & pleasure to recommemi Mr. P. R. Glascoe to
you. I earnestly request that you will give this young man
your serious and sympathetic consideration in the position which
he is now seeking.

SIGNED E, M. Holmes

Admin. Prin.

- -
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April 20, 19%

To Whom It May Concern:

Mr. P. Raymond Glascos is a young man of splendid
character. He has rendered substitute serviee in
the schools of the 1lth Division over a period of
years. His work is characterized by industry amnd
dependability, Throughout all of his placements
his work has been entirely satisfactory. I con-
sider it a privilege to have been able to secure his
services in the capacity of per diem substitute.

Respectfully yours,
SIGNED: Leon Le Perry

Supervising Principal
Divigion 11.

B
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MEMORANDUM A o

Name: Maurice Strider
Address: 148 Deweesw Street, Lexington, Kentucky.

Present position: Head of History and Art Dept.
Dunbar High School
Lexiggton, Kentucky.
Safety Director for Colored schools of Lexington.

Birth: March 18, 1913

b e S b e T e e T
an. R O sl

Welght: 145 pounds
Height: 5 Feet, 8 inches

Education: Graduated from Dunbar High School, Lexington- : v
February 1930. Entered Fisk Unilversity in T
September , 1930. i
A.B Fisk University, June 1934
Field of specialization: History.... 47 hrs.
Education..... 45 ¢
Psychology ... 30 n
~ Art Educe .... 25 "
Fisk Music School: Awarded four scholarships
in vocal music and training.
University of Cincinnati Graduate School of
Arts and Sciences: Summer 1935, work leading
to M.A degree.
Experience: One year of practice teaching at Pearl High
School, Nashville, Tenn.- 1933-34. Have had
present position for two ywars.

Extra-curricular activities and special accomplishments:
For four years a member of the Fisk Jubilee
Singers. Member, Men's GleeuClub, Octet and
Quartet., Vice-president, Men's Senate 1938~
34. Member, Kappa Alpha Psl Fraternity.
Have given private Art exhibitions in the Fisk
Library and K.N.E.A. 1930~ awarded medal
by the American Automobile Association for,
"Distinguished service in the protection of
the lives of school children'".
Summer 1931- One of the 20 Negroes selected to
represent Colored America at the World Y.M.C.A
conference, which met at Toronto, Canada and
Cleveland, Ohio, officially representing Kentucky.
52 nations were represented.
Member, K.N.E.,A.- N.A.T.C.S President, Dunbar
Alumni Association.
Married December 1933- no children.

For additional information or proof address- The Alumni

Secretary, Fisk University, Nashville, Tenn.

~
N
N

~




1751 U Street, W, V.,
y ; Washington, D, C.,
Sep tember 16, 1936,

Dr, Mary MclLeod Bethune, Director,
National Youth Administration,
1340 G Street, ¥. W,,

Washington, D, C.

Dear Dr, Bethwne:

Application is made herewith for & possible opening in the Netional
Youth Administration for which you might comsider the following facts con~
nyself as meriting:

I was born in Vashington, D, C,, on May 7, 1906, After attending the
public schools in my native city and Catskill, N. Y., I entered Dunbar High
School, of Washington, D, C,, in 1924,

Because of & definite interest in civies and English, aroused in both
of these subjects by virtue of intensive and extemsive projects put into
operation by two of my high school instrustors, Miss Bertha MoNeill/and Miss
Angleina Grimke, respectively, I majored in the social soiences and English
during my college career at Howard University, &4t this institution of higher
learning, I was elected into the membership of The Stylus of Howard University,
& oreative literature honors organization, founded by Dr, Alain LeRoy Iocke
and Dr, Montgmmery Gregory some years prior to my coming to the unviersity,
Fumerous articles were written by me and published in THE WASHINGTON TIMES,
THE WASHINGDGN HEWS, THE WASHINGTON TRIBUNE, THE PITTSBURGH COURIER and THRE
AFRO-AMERICGAN during my oollege career, In the year 1926, I was awarded the
Countee Cullen Award in New York City for oresative writings whioch I submitted
to the board of judges in The Opportunity magazine contest, Because of chances
to travel, mainly in the eastern seotions of the United States and Camnads, I
had the good fortune to be in a position to make many speeches in the interest
of worthy youth movements snd general racial advancement during my last year
in college,

In 1929, I entered the Howard University School of Law and completed
sufficient asourses of study to qualify for advanced work as & student in the
Pulitzer School of Jowrnal ism and thus formally complete the theoretical side
of work In the newspsper profession, Becamse of insufficient funds, saved from
my wages for after=sghool work, I was unable to enter the Pulitzer School of
journalism, My employment in the Department of Justice, during my term in the
law school, did, however, allow me an opportunity to suggest corrective measures
in the behalf of peoms and tensmt-farmers throughout the south, Meanwhile, my
my interest in and asctivities for more near-at-hand projects having & more
direct bearing upon youth continued with my close associatiom with Joseph X,
Hill, professor of English and dramatics, Lincoln University, Oxford, Penns,

After resigning my pos1t10n with the Department of Justice, I was made
staff correspondeny and District of Columbia representative to THE PITTSBURGH
GOURIER, This post was held until the end of June, 1934, when lack of an
adequate income forced my resignation, Soon therafter, Dr, Robert G, McGuire,

,,,,,,,,,,,,,,,,,,,,,




president of the McGuire Properties, Inc,, of Washington, D, C,., employed me
general manager of his firm, where I had direct charge of the books, records and
employees of his immediate business and the large property holdings of himself
and members of his family. An immer desire to be at liberty to devote more time
to work in the field of jourmalism and current youth movements caused me to
readily accept an offer, made by Mrs, BEthel Murray, business manager of THE
WASHINGTON TRIBUNE, to become circulation manmager of that semi~weekly publication
in November, 1933,

In addition to the many duties which engaged my attention as circulation
manager of THE WASHINGTON TRIBUNE, I immediadely organized units of boys' clubs
throughout Washington and Alexandria, Va, Detailed interest was given to the
youths' plans for future careers, job training in newspaper oraf tsmanship for
boys thus interested, and vocational placement for youths terminating their
regular service with the newspaper, Through the far-sightedness of Major Campbell
¢. Johnson, executive secretary of the 12th Street Branch of the Yiu M, C, A., I
was able to secure facilities in the Y, M, C. A, building for meetings of the
units of the boys' organization and for wholesome recreation, Outdoor recreation
for the youths was plamned to include trask, baseball, volley ball, quoits, model
airplane contests and other forms of healthful and instructive field recreation.
On dugust 26, 1936, the summer activities for the boys culminated in an outing to
Camp Clarissa Soott, Highland Beach, Md, Field events, swimming and other forms
of recreation were planned and cerried out under my direction for the 107 boys
who were able to go on this outing, The broad social views and deep interest in
worthy activities which characterize the fine spirit of Mrs, Julia West Hamiltonm,
aoting executive secretary of the Phyllis Wheatley Y. W. C. 4., and Mrs, Virginia
R, MoGuire, director of camp activities of the Y. W, C. A, organization,were
largely responsible for the oomplete success of this reoreational youth-projeast
whioh allowed me to secure the camp, which had closed for the season, for this
play-time activity.

Upon my return from a vacation, lasting for a period of two weeks, Mrs,
Murray, of THE WASHINGTON TRIBUNE, saw fit to dispense with my services as
girculation manager of the publication, No reason for this action was given
either me or Dr, Frank Horne, who, at my request, telephoned Mrs, Murray on
Sep tember 14, 1936, the day of my dismissal, Prior to my going on the vacationm,
the business manager had indicated that my work was most satisfactory and she
approved of the tentative plans which I had made for continued activity for
THE WASHINGTON TRIBUNE's ciroulation building during the fall and winter,

At any time, I would be pleased to file with your office references from
the following persons who have full knowledge of my character and abilities:

Mrs, Julia West Hamilton, acting-executive secretary, Phyllis Wheailey
Y. W, C. &,; Dean Lucy D. Slowe, of Howard Uaiversity, Washington, D. C.: Dr,. and
Mrs, Robert G. MoGuire, 1820 Ninth Street, N, W., Washington, D, C.; Alfred E,
Smith, assistant director, Works Progress idministration; William Henry Hastie,
assistant solicitor, the Department of Interior; Vice Comsul William C, George,
imerican Consulate, Las Palmas, Canary Islands; William G, Num, eity editor,
THE PITRSBURGH COURIER, 2628 Center Avenue, Pittsburgh, Penna.; William P, Bayliss,
ciroculation manager, THE PITTSBURGH COURIER, <688 Center Avenue, Pittsburgh, Penna,;
Dr, Lornazo Don Turner, Fisk University, Mashville, Temn.; Dr, Alain LeRoy Locke,
department of philosophy, Howard University, Washington, D. C., and others,

I wish to thank you for your consideration of this application and the
accompanying data for whatever position you feel my qualifications might merit,

Yours very truly,

g 1 ot s g g e+ 3




528-23rd Street, Northeast
Washington, D, C.
Sept. 17, 1936.

Mrs. Mary McLeod Bethune

Director, Division of Negro Affairs
Bational Youth Administration
1340-G Street, N.W.

Washington, D, C.

Dear Mrs Bethune:

I am writing to meke application for a position‘in the Youth Adminis-
tration Department. I feel that I am qualified for a position of this

tyre.

I am a greduste of the Normel Department of Virginia State College,
Bachelor of Arts degree from Howserd University, Washington, D. C. and
the Msster of Arts degree from Teachers College, Columbis University,
New York City, 1930. I mejored in Socisl Science and minored in Edu-
cation. I heve had Socisl Csase Work and Advenced Social Case Work from
Rutgers University, New Jersey (Extension), Lecture Course on Public
Relief from Mer. 1934 to July 1934, six weeks training course at the
East Orenge Training School of Social Work, East Orange, New Jersey.,

I have hed seven years of teeching experience in the New Jersey and
Virginia School Systems, playground work, Washington, b, C., 1928-29,
elerical work in the Office of the Dean of the School of Education,
Howard University, Nursery School work, frenton, New Jersey, Family
Visitor, E.R.A., Atlantic City, New Jersey,Dec. 1933 to Feb. 1934,
Case Supervisor in the Family Service Department of the Emergency Re-
lief Administration, Atlesntic City, Feb. 1934 to Mey 1936, &nd Editor
on & White Collar and Skilled Negro Survey project under the Works
Progress Administration from Mey 6, 1936 to June 27, 1936,

My services were terminated with the E.R.A. Mey 1, 1936, because of the
exhaustion of Steate funds.

I am s member of the National Cénference of Socisl Work and I have
taken great interest in this Organizetion. I have an application of
recent date in the Americen Associstion of Socisl Workers,

Any consideration which you may give my applicetion will be greatly
apprecisted. Any further information will be gladly furnished. I have
meny very fine letters of recommendation that I will be glad for you
to reed,

Very truly yours,

Idella O. Tyler. (j

Telehone- Atlentic 6393y

LB
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206 West 133rd Street
Apartment 10

New York City, New York
November 1, 1936

Mrs. Mary McLeod Bethune, Director
Division of Negro Affairs ‘
National Youth Administration
1734 New York Avenue, N.W.
Washington, D, C.

Dear Mrs. Bethune:

Will you please accept my sincere thanks for
your kindness in referring me to Mrs. Sara Spencer Wash-
ington.

In accordsnce with your suggestion, I wrote to
Mrs. Washington and gave her a statement of my educational
qualifications, experience, and references.

I received a reply from Mrs. Washington yesterday
in which she stasted that she needed the services of an ex-
perienced double entry bookkeeper. I am sending you, en-
closed, & copy of my reply to Mrs. Washington, While I have
had no reasl experience in bookkeeping I am still hoping that
Mrs. Washington will consider my application favorably.

Assuring you of my sppreciation and hoping that
you will continue to keep me in mind, I am

Sincerely yours

) R Ed

Jane R. Bogfield

P —




206 West 133rd Street
Apartment 10

New York City, New York
November 1, 1936

Mrs. Sara 8pencer Washington, President
The Apex News and Heir Compeny

Indians and Arctic Avenues

Atlsntic City, New Jersey

Dear Mra., Washington:

I am plessed to acknowledge the receipt of your
letter of October 28. 1 regret to have to state that I
have had no great amount of experience in bookkeeping.

I majored in bookkeeping during my four years in
high school snd I completed & four-months' intensive course
in secounting at Boston University. During my employment
as stenogrspher snd secretary I have been required to keep
some accounts and this, together with my treining, should
stend me in good stead if you are willing to give me an
opportunity to serve you.

Looking forward to recelving favorsble word from
you, I am

Very truly yours

Jaene R, Bosfield

N
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Qualifications of Miss Jane R. Bosfield for position
- as secretary or stenographer

Date: July 14, 1936.
Address: Howard University, Washington, D. C.

Date of birth and birthplace: February 7, 1894, Cambridge, Massachusetts.

Education:
Graduate, Cambridge English High School, Cambridge, Massachusetts, 3
1911. ‘
Three-months ' intensive course in secretarial duties and accounting, ' i
Boston University, Boston, Massachusetts, 1917. :
Courses in Sociology and Social Work at Boston University, Summer
o ‘ Session, 1934.
o 3 Courses in English 1 and 2 and Psychology 1 and 2, Howard University,
' ‘ 1934, 1935.

Experience:
Compogitor, Riverside Press, Cambridge, Massachusetts, 1912-1914.
Stenographer, Williams & Williams, Attorneys at Law, Boston,
; : Massachusetts, 1914-1815.
o Stenographer, Medfield State Hospitael, Medfield, Massachusetts,
I 1916-1918. (State Civil Service)
! Stenographer, United States War Department, Washington, D. C.,
: June 13, 1918, to June 30, 1920, (Federal Civil Serwvice)
Stenographer-Clerk, Office of Dr. Emmett J. Scott, Secretary-
Treasurer, Howard University, Washington, D. C., Julyl, 1920,
to March 1921.
Secretary to the Dean of the School of Medicine of Howard University,
Washington, D. C., July 1, 1921, to July 31, 1936.
Teacher of shorthand in the Dunbar and Cardoza Night High Schools,
Public School System of the District of Columnia, 1923-1931.

References:

Dr. Mordecai W. Johnson, President, Howard University, Washington, D. C.

Dr. Emmett J. Scott, Secretary, Howard University, Washington, D. C.

Dr. Edward A. Balloch, Dean Emeritus of the School of Medicine of
Howard University, The Wyoming Apartments, Washington, D. C.

Dr. Numa P. G. Adams, Dean, The School of Medicine, Howard University,
Washington, D. C.

Dr. H. A. Callis, 2306 E Street, N.E., Washington, D. C.

Dr. A. M. Curtis, 1939 Thirteenth Street, N.W., Washington, D. C.




o

i

October 24, 1936

¥rs. Sarah Spencer Washington,
Indi=ns snd Artic Avenue,
stlantic, New Jersey.

My dear Hras, Washiagtong

I wan: very much to :upologlse for noi having snswered
your letter of October 14th, soomer. It was forwarded .o me from
my Duytona Beach office and resched this office while I was awsy
from my desk. I have just received it.

‘ ‘ Please mey 1 thank you for the opportunity you have
given me to serve you in the wuy of recomsending the importunt
person fow need for personal and secreturial services in con-
nection with your vexy fine business. I want to congratulate
you wpon the success you hive had and the splendid comuribution
you are meking to the business .orld. Yow ars an insphration to
th: women of our race in the field of business.

I recognize the import:nce of the type of person
you desire and I sa celling to your atteatiom i younyg womsm who
hes served in a very ocutstending way. Her name is June Bosfield,
snd she can now be locsted at 41 Esst 42md Street, Wew York City,
¢/o Hr. Riverts Office, Natiomal Republicsn Hesdquarters, Liggett
Bldg., 14th Floor. I sm eaclosinz & copy of her record and quali-
ficntions end ~-@ instructing her to g:t in wouch with you also,

Very sincerely yours,

Hary Mcleed Bothune
Director, Division of Rugro Affairs
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Qctober 24, 1236
Miss Jane Boafi:ld, ' 3
Nutionel Republican Headquard rs A ,
Liggett Building, 14th Floor,
41l Tast 42nd Bireet,
Rew York City, Wew York. {
| My desr Miss Boxfield:
i . ' . I am wyiting .o ask thei you get inm
f touch 1wmediately with #rs. Sarah Spencer %ashington, CoE
Indisns and Artic ivenue, Ailantle Clty, Hew Jersey, -
regarding s position us priveate :nd confidentis) secre-
v TArY. .

I have written her, sending a copy of
your record and qualifications because I feel that you
‘are the type of young womasn she would like .o huve in
her employ. Do this »t once for me =nd lei me now the
result of your contact.

Very sincerely yours,

Mary Mcleod Bethuns
Director, Division of Negro Affairs
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. NEW YORK-ATLANTIC CITY-PHILADELPHIA-NEWA
. ,g’ P NE RK TELEPHONES

R ﬁj’ CHICAGO-WASHINGTON-BROOKLYN-BALTIMORE
. ’ RICHMOND-ATLANTA-JOHANNESBURG, SOUTH AFRICA 4-8021
‘ 4.9537
| . 4.8593

THE APEX ¢ HAIR €O.ke. ™

MANUFACTURERS OF
:( APEX BEAUTY PREPARATIONS

SARA SPENCER WASHINGTON, PRes.
INDIANA AND ARCTIC AVENUES
ATLANTIC CITY, N. J.

October 14, 1936

Mrs. Mary McLeod-Bethune
Daytona-Cookman Institute ,
Daytona Beach, Fla. |

My dear Mrs. Bethune: 5

T am writing to you in the hope that you will
be able to assist me in a small personal matter concerning
our personnels..

T find that I am in need of the services of a
young woman to act as my private and confidential secretary
and if you s hould know of anyone who may Dbe interested in
such a position, I shall be very grateful to you if you will
have her get in touch with me immediately.

I should like a person who is experienced in
double entry bookkeeping as well as in secretarial dutiese.
. ? T do not wish her to be too young and frivolous but would pre-
i fer a person of a quiet, settled type in her late twenties or
early thirties, who wo uld be thoroughly dependable and trust-
! wor thy . .

She must be capable, intelligent and have a good
educational background, as in uy frequent absences, I shall
have to trust quite a bit of my personal and private corre-
spondence to her as well as other matters of paramount impor-
tance. And naturally I shall wish a person of good moral
character.

If you are able to assist me in this matter, I
shall be deeply appreciative and hope that I shall have an
early opportunity to be of service to you.

With very best wishes, 1
Sincer2ly vy

. ~8ara Spéncer gshidgton

Pres. Apex News and Hair Co. ;
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2113 N. Street N. W.
Washington, D. C.
Nov. 1, 1936.
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Mrs. Mary Bethume.
1340 G. Street N.

R R . 3

S ey A e Ay -

Washington, D. C. ¥
My dear Mrs. Bethume: §§

AS yourrecommended, I talked with Mr. Charles Brown- o

ing when I was 1n Chicago and a month later I received S

a letter from him stating that there was nothing avail- g

able in the Chicago area at this time. g {

very one seems to be of the opinion that there gf f

will be opening up of positions after the election. I i

sincerely hope that you will keep me in mind for a position P

either here or in Chicago. £

P

E

Thank you for your past considerations;

CrTE e s

Very truly voyrs,

NMae Neel¥ Stark. | : :
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Natioral Youth Administrationm Ident: 3529-58166

153 Court Street, Newark, New Jersey
Name: Jonoé, James Sex: Male ) . L w,wQ
. Address: 156 Orange Street Azge: 20 E
Newark, New Jersey Birthplace: Virginis = L
Interest: W hy and when stopped schools 1934 j
Trairing: 3 Yrs. High School Ever come im conflict with law: No ;
Relief , Married or Single: Single ‘j
No. im Family: 7 Type of work im past 3 Yrs.: Primters é
Assistant-Albert Kelley, Roselamd,NJ. . .
) C. 0. Camp “E
o

Salary in past 3 ¥rs,:

Disposition of Case:
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NATIONAL YOUTH ADMINISTRATION
FOR NEW JERSEY
1060 BROAD STREET

NEWARK, NEW JERSEY
Office, 153 Court Street

December 1, 1936

Mrs. Mary ¥cLeod Bethure, Natiomal Director
In Charge of Negro Affairs

National Youth Administration

1734 New York Avernue NW

Weshington, D. C.

My dear Mrs. Bethune}

Herewith please find enclosed , copy of the record of
James Jones, the young mamn who sang at the lumcheon,

Very truly yours,

W 7

%
; Williem A. Smith, Jr.
State Director of Colored Projects

By directioan of:
Daniel S. Kealy
State Director of NYA

WAS:1H
Erclosure (1)
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] (Miss)Geraldine Amn Cosby, Xf-/, ﬁﬂ')/‘s‘//é;b . 6,2_,,,\_» : 74.9% o9YyY
| @Jz ' )14;, W anldore (Y FS

I have applied to the following for a position
as Clerk-Typist:

I

; I,
Social Security, but as my papers have not been rated on the
% Civil Service Examination, which I took July, 1936, they can not
3 help me until they hear from the Civil Service, and that will not
be until February.

I1.
Replacement Bureau and Mrs. Yates is going to do all she can
to help me.

IITI, Wrote a lettsr to Mr. Dempster, Md. NYA Director and also to
Mr. Francis H. Dryden, WPA Administrator, asking them if they could
give me a position in their office, /3 aL¥. Ind.

Iv.

Congressman Gambrill of Maryland called Mr., Arthur Willisms ;2 /y /3 .
and asked him to do all he could to reinstate me. ¢

My Qualifications

* On June 5, 1934, I was employed‘ﬁ/the RFC as Clerk-Typist
and worked there until Jan. 15, 1935, Work gave out, so they had
to dismiss quite a number of people.

j On July 8, 1935, I was employedﬁ/the NYA, but due to curtail-
f ment in the personnel staff, I am to be terminated December 15,

My salary at both places was $1440.

I have had three years of high school and seven months of
Business College. I was borm April 10, 1916,in Washington, D.C.

1 am very badly in need of employment,




Deeembsr 10, 193

Mr. Samuel S. Thaley :
1442 Coreoran Street, N.W.
Apartment 6

Pashington, D Co

Wy dear ir. Thaley:

Thanks for your letter and the informa~
tion comoerning yeur education and experience. We
shall file this spplioatien and LI an ¢pening should
oome in our department, we shall be glsd teo give your
application due consideration.

Sincerely yours,

Hery Moiepd Bethune
Direster, Division of Negro Affairs

W
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R - NATIONAL YOUTH ADMINISTRATION
OF ILLINOIS

1319 SOUTH MICHIGAN AVENUE

O, ILLINOIS
a8, a6

i H 7100
(continued) Telephone: WABASH 7

WILLIAM J. CAMPBELL
State Director

I do hope that you will find time to come to Chicago

and talk with our youth. Have you thought of including us in your
progrem soon? ‘hat about afVouth's Mass Meeting with Mrs. Bethune as

guest spesker?
Sincerely yours, 6)

Address Reply:-
Hotel Grand
5046 South Parkway
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I Voo NATIONAL YOUTH ADMINISTRATION

CHICAGO, ILLINOIS

Telephones WABASH 7100

December 15, 1936

My dear rs. Bethune:

! Ylork is light this morning and my Director has given
me permission to write you a letter. The office is excited over the pro-
file of this youth and Hr. Vernon thousht you would he interested in it.

; Robert is a very insignificant looking lad but the

? tests revealed superior intelligence and unusual ability. Because of his

economic back ground and social set-up he has remained out of school. As

an N, Y. A. assignment I am asking for him as one of my clerks which can

be arranged if we can get the Iamily Service Relief to send a housekeeper

in the home to care for the temporarily bedridden mother. Then Robert :
can be released for N. Y. A. work, f

Can you adviee me as to how I may secure a scholar-
ship for Robert? His expressed interest is in Chemistry and you notice
our test in Vocational Inteeest revealed ability well above average.

My work is becoming more end more interesting in re-
vealing to youth his capabilities and possibilities. lany leave the of-
fice with renewed hope and a vision, Last week one girl said, "Had some
one talked to me in this manner before I stopped I would have had a clear-
er and a more definite plan." How she wished that youth in school could
get the message that is being given to so few at our office, It was then
that I told her about a woman leader that the Negro Radée has. One who had
a vision and now we have a school in Daytona, Florida! That girl left say-
ing that she would do her bit by passing her news to others.

o e L A TTEN ST BT

That afternoon I interviewed another girl and at the
end in comments I wrote "Vocaticnal Insecurity and Immaturity" and did not
give the routine appointment for another interview. Both felt that the in-
terview was unsatisfactory. Later this girl returned and asked whether
she would be permitted to tell me something. When time permitted she re-
turned and told her story. She was an unmarried mother with all the
deplorable social and home nroblems. In the office she had met this girl
referred to in the previous paragraph who explained to her that she could
tell Mrs., Payne anything and she could just understand and help. She
suggested that this child return and tell her full storyrthat it would be
safe and sympathetically understood, The truth made a difference in the
interview; new tests were advised and new ratings were secured, The girl
scored well and decided to try an educational adjustment.

‘Then both girls left- was I sorrowful? TFacing confi-
dences of youth and what outlet have I to offer them? In our IPsychologi-
cal Laboratory scores disclose the fact that our youth measure favorably
with other youth, but in the present social order economie and educational
possibilities for them compare very unfa¥orably with those of other groups.




s . . i
S i sy s oy

rrrre

- /_.:' ) 1‘
Q\\a Established by Telephone
Colonel John C. Robinson ATLANTIC 4800

Former-Member of His Majesty’s Imperial Ethiopian Air Force and
Former Instructor at the Aeronautical University in Chicago

o
THE JOHN C. ROBINSON NATIONAL AIR COLLEGE

6~ AND &9

SCHOOL OF AUTOMOTIVE ENGINEERING

LOCATED ON SPACIOUS GROUNDS OF PORO COLLEGE i
Main Office 4401 South Parkway - - Chicago . f

December 17, 1936,

Mary McLeod Belthune
1340 G 3t. N.W.
Wasghington, D.C.

My dear Mrs. Bethunes

First allow me to express my best wishes for your health and all of
your enterprises. I want you to know how deeply I appreciated your encourage-
ment in my plans for opening my own school. As you know such encouragement
from a person in whose judgement one has great confidence is of vital assist-
ance. I am still looking forward to the time when I may express my apprecia- !
tion in person.

I wish to introduce to you at this time Miss Jessie W. Anderson,
who is a student in my college. Miss Anderson is extremely interested in
aviation and wishes to prepare herself for the commercial field. However,
she is not financially able to pursue her course and our college is still too
young to allow her to continue without funds. Due to her interest we have
given her a partial scholarship which takes care of her instructions in her
ground work, but this cannot take care of either the materials necessary for
her experimental work in mechanics and engineering or her flying instructions.

I am sending her to you with the hope that you can assist her in
obtaining a scholarship or some funds to back her. I am hoping that she may
secure assistance through the N.Y.A. or some governmment fund to assist stu-
dents in aviation. She had planned to try to secure an audience with Mrs.
Roesevelts I am sure you can lay out the proper course for her.

Thanking you for your time and any possible assistance, and wishing
you A Merry Christmas and A Happy New Year, I remain

3incersly yours,
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PERSONVEL REFERENCE

(This form will be delivered personally by applicant and returned
by Division Head to the Personnel Division, indicating hereon
whether applicant is accepted or rejected,)

Date | Iy |39

FROM: Director of Personnel

e, g——"
e i . {\:
wor Yy 126 O = 1340 C% < |

Division Head

In response to your request, the following applicant -
fﬂtifbﬁs ::Zl‘;l: ' AL — is suggested for the PUTItHon—gfem
MEMM .
dcceptable:

Not acceptable:

Signed
. Personnel Division

BREMARKS (To be filled in by interviewer)

To be filled in if applicant is accepted

Position Salary Date Reporting for duty




Pt o PERSONAL HISTORY STATEMENT
rDepartmm or Establishment e e e Date r',/”/% _— '
1. Name in full (_91., Mua, or Mrs.) B ANy )\TQ;@/W — WNN:U“JK

. (Surname),, h: (m odid )
2. Preeent address Q’Lj‘zj —— oW N ) NN

- (Vumbar) D (City \h (sm) “ : ‘;
3. Lesnl (votmg) résidencc Q\ ot Ao x&.ua \\\g N;im QEZZ < O SR
o (Eta” Iﬂd Conxremmnal Dhﬂ‘ifb ﬁ{}) (City or town) o o

: (smo or: (oreign eoumry) R (City or towh) (Month Dn}yyv Ygu
state whether natura.hzed or alien. B— : Ceemmmenieemians

4. Where bom

5. If foreig .‘bo '

maﬂtal condmon, and race by check thus: ¥ If Mrs., state other names under which préﬂousl&‘ employed
. A MARI'I‘AU'OONDITION - . RACE.. (I other state which)
: White | Colored /1

B _e.,,, Indlcat-e;.sex.

" DATE APPOINTED )
~Month . "-D»ay'_r Year . :Mojr'gt'ﬁ

“PLACE, OF
EMPLOYMENT

N1ty e £ GhE .;;:‘;ogu 3

ALARY
RN

P 1 e M

: ,.;P9=1.t=.°n» i %
' :Départmeﬂt or oﬁice B

o _?‘_"Pomtiona T
ol llggartment or. office

1,

Position - -
il Department' or ofﬁca

10. Do you now hold any” State ‘or mumclpal oﬁce? If so, state below. AN

s ot

(Title) T - . ' (Looation)

PO

(Npm of’ vnt.amu)

None | Army Navy | = MarineCorps = | Coast Guard ... ] . Warveteran .,.ben—emwt,;‘.x
Enlisted " Discharged . L o | Enlisted ...l ,
Rank A ek el | Rak
Organization R Orgamzatlonl':‘"” S Org nization |

[ovER]




$%(:Mi#any npechl qudiﬁcstion- not involved in your pmant podtion (for ln-tance, hwyer, phylicisn, clvﬂ englneer, knowledg
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i A ' U B : - 2113 N, 3treet N. W. j
8 I — ﬁg , Washington, T. C. :
i e s e 8 ’7\" Jan - 1’7 s’ 1957 .

¥rs. Mary lcLeod Bethune,
1340 G. SGtreet N. W.
Vashing on, D. C.

My dear Mrs. Bethune:

At your recent rejquest 1 am enclosing a brief of my
. educatiocnal and professionnl trzining and also coples of
5 letters that wmight be of help to you in tzlking to Dr. Smith
of the National Training Schocl For Girls, Conduit Rd. and
District Line, concerning the position of Social !orker
at that Institution. '

On Tuesday, Jan.l2 Mr. Streets, the Chairmen of the Wash-
ingten Chapter of the American Association of Sceial Workers
announcad the abcve position, and the starting salary of $2000.

It is my understanding that the greater majority of the
girls there are colored, therefore it would seem that & colored
soclal worker should have first preference. o ’

On the 13 of January you phoned Dr. Smith about me and
learned that the position was still available. Dr. Smith o
. : suggested that since she was leaving the city that afternoon, '§
that you wait and come out there this week znd disvuss my -
case with her.

I feel confident thet you will do 2ll in your power to
talk to Dr. Smith in my behalf coneerning the position.

If you vould like to have any further infcrmstion about
my work in Chicago, you may secure it from Miss Mary LEdith
Coulson, Council cf Sccial Agencies, Veashington, D.C.

If I needed 2 job vhen I talked with you last week, it
is certainly imperative now; zs my fusband is one of the un-
fortunate nuwber of government employees to be laid off this
month.

Thanking you for »ny consideraticn given me.

Very truly vours,

Do Jeely St/

Nae Neeﬁ} Stark.
Decatur 2177.
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Name: Mae Neely 3tark
Tddress: 211% N. Street N. W.
Phone: Decatur 2177.

Birthplace: Buxtcn, Iowa.
Birthdate: May, 27,1906,
Marital Status: Married

%

Membership in Professioanl Socities: , Co
American Association of Sccial ¥orkers. N
National Conference of Sccial Workers. | S

o T

S

My educational and professional trklnlng oonsists of
the following:

1. Wendell Phillips H.S.————Q————Feb 1927, .
Chicago, I11.
2. Crane Jr. College-—-2 yr,. pertlllcate, 1829.

Chicago, I11. o
3 Northwestern University--~~Bachélor of Science '31. g

Evanston, *11.
4. Certificate in Playground Work

-
i
b

T 4

f [

““““““““ '310 . o f : g
Evanston, I1l. I S

5. Chicago, University----8 Maaors or 28 semester hrs. R
of Graduate Perk in the !

Schoel of Social Service Adm,‘
Including 2 guarters of Super ;
vised Field Work at the IRTES
Family Velfare Bureau & Blind |
Pension Department of Cock -~ = =~ |
County Bureau cf Public Welfare

of Chicagc, I11.

Spring'30 as a Field Worker

on a project at Garrett Inst. {

Evanston, I11,
7. Two mcnths volunteer Wory~~Vlelﬁ

6. Two months work in the

Worker, Evanston

) Associated Charities, Summer '31.
8. Sept. '3l--March '33-———- Junior Case Vorker,

United Charities, Hull’ House
District. My duties were home
visitor, interviewer and family
consultant to the Relief Farilies.
This work covered a geographic
area. It meant the attempt of
rehabilating hundreds of families.
Case load--125 families. Salsry-
$1320. Mrs. Florence Nesbitt,

203 N. habach Ave, Chicago, Ill

9. March '@3 to Jan.'34---Jr. Case Vorker, %prv1ce Bureau
for “omen, Chicago, 111. Duties
game as above except I dealt
solely withfhe unattached woman.
Av. Case lcad---175 women., 8alary
#1320, Emp--Mrs. Mary G.

B
Ly

Moon.

ot S T
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10. Jan. '34—-0ct '24--Jr.

134 ——— July
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1316 ». Michigan Ave, Chicaggo.
Case ‘Wworker, Cook Fcunty Bureau
of Public nelaure, Chicago, Il11l.
Salary—-———- $1380. Employer—-
krs.Clars P, Paige, 1312 S. Mich.
Ave. vhlcego, I11.

————————— Senior Case ¥ork Supervisor .

I was the only race member in .
“the District office of 200 eymloye
employees. I was directly re- :
sponsihle for the work of 8-12
CaSP aides and Jr. Vorkers.Salary
$1500 to start amd I re=ached %1740
by the first of April. I resign-
July '35 due to the technicality
of two in the same family being ;
employed by the Ill., Emergency :
Relief Org. I thought it would ?
be better to let my yvounger
sister who had been in the org.
less than = year keep her Job.

rresent I am doing scome velunteer work in the evenings

at the South Fast

Settlement House, under the dlr ction of
¥Mrs, C. B. Day. -

The following have known me for some time and will be
glad to give you any . information ahcut me.

1. Mrs. Marie uchank.

vaf
w,r/.r.r//«x».fi.fvza .A/Jv/

Juvenile Probation Officer
District of Cclumbila.

Mr. Dewey Jones.

Associate Advisor on Negro Affairs
Department of Interior.
Barl Moses.
Jr. Counselor for Negro Division.
United otates Emp.Service.
458 Indiana Ave,
Dist. of Columbia.

Diac ﬁdq P ?/gwf)

Mae Neelfy Stark




Northwestern University
School of FEducation
mvanston, I11.

May 30, 19%6.

Civil Service Gommissicon.
Washington, D.C.

Gentiemen:

Thi - is to certify that Mrs. Mze Neely Stark is

a graduate of Northwestern University, having rsceived the

degree, Bacheler of Science in August 1921. She completed

34 semester hours of Education, snd 31 semester hours of
History.

o

Sincerely yours,

Fula A, Nagler.
Registrar.
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The University of Chicago. :

The Schocl of Sccizl Service Administration. i
{

:

;1

2

June ©, 19Z6. ¥

i

i

i+

£

i

My dear Mrs. Stark:

I believe, according to cur records, that you have
completed three hundred hours of supervis=? Field York.

This work was teken in the Autumn Juarter, 1934, and
the VWinter “uarter, 1235. We should he glad tc write about
the kind of Field York yvou did because it was most satis-
factory but as I understandit, at this

[pee——————T e L

time, you want only |

5 statement of the number of hours of Field Work. :

i

%

Most sinserely, :

Wilma Valker {

: Assceiante Professor of Caselork. ’
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The Universit:
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June 10, 1936

My dear Mrs. Stark:

You have actually completed eight

you such =2n offici=1l statement.

courses in the
School of Social Service, or 28-2/3 semester hours, but if
veu vant an official statement of this, &t should
from our Bureau of Records on® I an asking them tc send

come

Yeurs very truly,

Anns liay Sexton.
Assistent to the Dean,

rle

¢
{
:
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306 8. Capitol St. ' o
Washington, D, O, ' R
January 18, 1937 : I

Mrs, Mary McLeod-Bethune 4 IR
Nat'l Youth Administration ' L
1340 & St. N, W, :

W&Bhlngton’ D. Go

My dear Mre. Bethune: ‘ ' . 7 ‘?“xé 2

Upon the very friendly-advice of our mutual frlend Atty. D W

Perkins, Jacksonville, Fla., I called at your office a few

days ago and asked your aid in helping me to obtain work here

in the city or else where. I am sure that you are doing what

you can for me, but perhaps a little better idea of my qualifi-
_cations would enagble ydu to better consider my request.  They

are as follows: ‘

Educatlonal quallfiCPtions~

1 hold a B. S. degree from Va. State Gollege Ettrick, Vas; -
One year of graduate work in ohemlstry at Iowa,State Gollege
Ames, Iowa; -
e - One semester of graduate work in chemistry and sociology at
. L Columbia University, New York City; o
3 , One year of gfaduate work in education at Howard Unlversity,v.’,
( I shall recéive my A. M. degree in June) ,

Teaohlng exnerlenoe*

‘Two years as Head of the Department of Chenistry at Va, State
College;

Two years as Dean of Walker's Commercisl College, Jackaonville ,
Fla.;

One vear as Head of the Commercisl Department at Stanton High
Schoonl, Jacksonville, Fla.; ( I gave up my last job to attend
Howard Unlver31ty last term) o

General experience:

I have had considerable experience in office work, research,

and statistical work. I have also had experience in newspaper'
work,

For reference you may write Atty. D. W, Perkins, 410 Broad St.
acksonville, Fla., Pres. John M. Gandy, Va. State College,

Ettrick, Vm., Pres. F, D. Patterson, Tuskegee Institute, or

Pres, G W, Florence, Lincoln Unlver51ty, Jefferson Oity, Mo, -

I shall be very grateful for any consideration whateoever that you
nay be able to give me.

Aull w,: q/
Nalter C, Govde
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e PERSONNEL APPLICATION

" WORKS PROGRESS ADMINISTRATION OF 74_,/1.(/‘

\(Gf name of State) O/ ‘

This application is to be filled out in ink or typewriting
and signed by the applicant. If additional details will be of
value, a separate sheet may be used and attached.

Leave this space blank

1. Name -_W----__-.—Z?méﬂ“ ........ @W 2. Sex _W 3. Date. ---.Q-Z:/ 7 37
(Last name) - (First name) (Middle .

4, Present address ..[_Z._W A “ ---- S 5. Telephone number -jmﬂ_-bz ..... Z ,%3 ?

(Street or R.F. D.and oity)
6. Legal address (if different from above)

7. Position desired QWM.W _______ o (Anda... 9”"‘4/ pﬂ% —

_ o
8. Salary desired, $._/ <. ,(2._::._ per month. 9. Lowest acceptablo salary, $.. 202 Q._---_ per month,

—
10. When could you begin work if appointed? __.____..___ QQ.___-M_--_Q:Q____-_ Z /&W

11, 1If appointed, would you be free to work overtime when v?

Would you accept temporary work? _--.%,.éﬁ. ...... 13. 1If so, for how long? __-_.@Q. </£4/7 - - 2 2

14. Are you interested in part-time work? oo 15. 1f s0, on what days of the week and during what hours of the day?

12

16

“Date and place of birth Ievadch ()7(9 Ao A - /77? 17. Are you a citizen? _%m/

18, If naturalized, give the time, date, and place

L 19, State whether single, married, widowed, divorced, or separated -..--...M'/I/?A 3 4/

20. State whether white, colored, or other race é&"é&’f_} ﬁ/
21, State whether you live alone, with your husband, wife, children, or parents, or otherwise MMW

=7 7

22. Give the sex, age, and relationship of persons dependent upon you for support: i

(@) Wholly dependent

'; L () Partially dependent __-%.--_7 A&--.}&ﬂ/‘/’

23. Describe briefly the nature of any defects, infirmities, or chronic diseases you have

24, Have you ever been arrestod, indicted, or convicted for violation of any law other than a minor traffic violation? -_-_m--_ 25. Ifso,state the particulars %

briefly: T

26. 1f you have had fewer than three employers, give the following information as to three persons not related to you who can tell of your qualification:

Pnmo M WMW ..... RN IO A I WL/ 7.9 Daneca .
T . Ahtln s rmion] re ot Ptin P 2%,
%_ W( L%./.MM W- ..... ... < =

16—4139
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27. Education: ' 3 i
NAME AND LOCATION FROM— TO— DIPLOMA .
TYPE OF SCHOOL T Gity and Btate) &roany o os oo Ny KIND OF COURSE &
r'3
Elementary . &€/ . __ wmérz%_.@l‘-m«&_-- / ,7 07 4 ?/ ) . ;Ir@‘?/
High 7'141 3_ e W /?/5 / ,7//9 . /m M;"“W - !
; Business coll ) E
Degree Majors and minors {
s College ‘ . . I,
4 P d@a«mﬂ?—;&l ‘92 ¥ 192 f .
‘ Post graduate ér professional.|-. W - Jﬁ ' ; HETER 7 !
' Za Yy 1927 %& e ART— ARTE-CRARTS
S Other ~Qttrrelf_ Al > 727 7 INTERISR @'s_smar,; f
RCar At 177 g i’
28. What parts of the above work were don§" in ‘evening schooIS? .__..__.____ A:ﬁﬁ--gﬁ?( W M
d . o
- : 29, Give below an outline of your employmbnt record, showing your present or last position first and working backward. List all your principal work, and in
s addition every full-time position you have held in the last 3 years. .
DATES . :
T e | NAME AND ADDRESS OF EMPLOYER [POSITION HELD AND NATURE OF THE WORK MONTHLY | REASON FOR ‘
an ear : ’ ) ‘
FROM » N K 7 !
) TO H . st
¥ROM . i . — )
" P B R Jé '?W‘ 3 "Z"M """ b\ b e : N ( .
L I 4 y % ~ - /‘%M% _______ ¢ ¢ .
FROM p \‘ i - - E
v
™ ~teecr g ‘
(D B0 - —FCPd dtterncy
- L. .0 2 e’ ]
= S ; N R
. o T T A - o T
f o SR AR Ly . é
FROM v Vd |
) i
70 J
.
FROM
: 0 -
| -l
i FEOM
TO -
FROM
T
FROM
: 70
;
FROM
TO

30. Outline any specialized experience which would be of value in the work for which you are applying .. LLr COCtd 0l A2
“HlaTisral e cneadic . ARRAC AL o il eodidiid L F Ao
y __-_,_-.QZ’__- /}7@1«{/7023*1/1/14_/{/*/ COMM;/?.M Gtraeey Ci, /71&
31. I certify that the abovb statements are true to the best of my knowledge and beliet. -Yyw.’c.q -~ 7/ 7 Va

M—;% %a%ﬁ 164139 (Signature) ?MA’L/ m M/q/én( \7%@

“ et e R -Gy




o e
e

/}VTER/&R EECORAT/OI\/

ey

MMETAL CRAFT

TRAYS

DRACELETS

Bor7or g

LA P\S

EARRINGS

Boerss s

CORTAIN 1#0LDERS
WA L Scoan C ES
Flowm BRACKETS

\ALAT7TCHN o8BS
DOINnNE=R BE L L
LET 7 ~AR MRACK
TRoPHY COP
BPIRD BAT I - (SARBRE~
BRoo c M ( PINS )
DSk SET S.

Wool CARAF7

CAND L & v&//‘e_/.( "SP/PEA.D\S
ook Rroues
Weoolt FLoweERS -
57—6- 0‘
\M -
T/E OYEN
— S—— ——

VSED i MANY WAYS.

CURTAINS

YALIN Do ACS-F7Ce.
SORMITURE .
DECORATIan Ny

ARRANGENMENT
PA/N?‘/WG' E7C..
A BRANCHES-

<,_.~~._.

BED ~

CO/?TA//;/s/ SPREADS, aR FOR

DIPESS DECORATVoN ~ HFOrME DODECORAT/on .

e

—_— .
Woag' D CARVIN C—

— — "
DooR STops
Bor7ors
(Bac AL s S
R ANE=ES
= 7 C .. )

P ——

T T PAPER CRAF
L AMP SHADES

L ow R ANA K IN G

NNV IE=LT tES ,
‘el _\/—W

e

W e e,




,,,,,,,,,,,

4 -y):,u,::jt%
Yebruery 23, 1937 -
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To Whom It May Concernt v

I have known for a number of years,
Miass Mattie H. Dawson, who was st ome tlme a general
office helper and worker at Bethune-Cookman College,
Daytona Beach, Florida, and rendered & very satis~
faotory and efficient pervice.

fuy-uensideration given to her for the
position she sseks, will be appreciated.

Mary Hcleood Bethune
President, Bethine-lookmun College
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October 31, 1939

Mrs. Mary McLeod Bethune |
Naticnal Youth Administration , ¥
Division of Negro Affairs '
Washington, D. C.

My dear Mrs. Bethune:

I have been in direct touch with the Massachusetts :
Administrative office of the National Youth Administration for
the purpose of talking with Mr. John Donovan, State Adminis-
trator, concerning the need of representation in the adminis-
tration department here for our particular group. 1 did not
B meke an eppointment, as so often this is futile, but being j
£ determined in my mission, I just presented myself. I did mnot ‘
X see MI.,.. Donovan but his secretary, Miss Feneran, with whom I
did very little talking. However, from my short conversation
with her 1 was able to arrive at several conclusions - in fact-
I got a rather complete picture of the extent of the program
of the "N. Y. A." among Colored in Boston, Massachusetts.

i Miss Feneran, still not knowing altogether my reasons

5 for wanting to see Mr. Donovan amused me a little when she

sald - "Oh 1 can see you represent a very high type but of course
we have already at this office two Colored, perhaps you know

them; a Mr. Costa and Miss Cutler." 1 admitted 1 did know them
and further stated that I was not there in an attempt to duplicate
the work they were doing but 1 was there to see Mr. Donovan, as

I felt he might be equally interested in seeing me. She refused
booking an appointment but suggested it might be better for me

to take a chance on seeing him during some afternoon, since I
insisted upon an interview. This was&out three or four weeks. ;
ago. ' . i

Mrs. Bethune, for the past seven years 1 have been the !
Executive Director of one of our outstanding social centers here 3
in Boston, the St. Mark Social Center, Inc. - a member agency
of the Boston Council of Social Agencies. During my services
there, 1 was in a position to do considerable work with the "N.Y.A."
program through the public schools, colleges, and general offices
also working in conjuction with the Works Progress Adminkstration
program. 1 felt the importance of this undertaking very keenly
because of the situation that confronts our large population of
unemployed colored youth, in Boston, as well as adults. 1 am
especially anxious to seéllthe administration department of the
National Youth Administration in Massachusetts a representative
of our group well trained, qualified, fitted,and above all super-
iorly experienced with Negroes and Negro problems to work in con- i
junction with the entire progrem and in the interest of our
Colored young people particularly.




Mrs. Bethune -2

Now, are you to be in Boston in the very near future
as 1 am anxious to make arrangements to talk with you thus pro-
viding you with the opportunity of becoming acquainted with me
and sharing in a point of view I have to offer?

I have had extensive contact here in Massachusetts as
I have worked through the Massachusetts Congregational Conference -
Dr. Frederick H. Page, President Emeritus and with the American
Board of Foreign Missions - Miss Ruth Isabel Seabury, Secretary.
It has been to a definite advantage for me and to the work in
which 1 have been so engaged,to have had the opportunity to serve
on numerous civic, political, recreational, religious and educa-
tional planning committees.

Within the last few years 1 have served on the faculty
of the young people's Summer Conferences at Northfield Seminary,
Massachusetts; Welles College, New York and Rhode Island State.
Through Women's Societies and various young peoples' . departiment
heads 1 have been invited to address local and state-wide groups.
Upon hearing from you, I will send you a more detailed account
of my academic training, background, and experience.

1 am sincerely interested in this enterprise and would
like an opportunity to see or communicate with you before finally
talking with Mr. Donovan. Therefore, may I hear from you at your
very earliest convenienee?

I failed to mention that 1 am a native of Boston and
am therefore thoroughly acquainted and familiar with the personnel
of our Greater Boston Community.

Thanking you in advance for your personal attention and
interest in this matter, I am,

Very truly yours
KX V;bé)a/n/éﬂf
Olga Fergyson ckson

80 Rockland Street
Roxbury, Massachusetts
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PrRSONAL HISTOUY

Name: Clarence Byrd Shelton
Addrosss 401 Convent nvenue
Hew York, New York
Ages 31 Date of Birth: 0=23-1'086
Helght: &' O%
Bartisl Status: Single
Physical Lefectat Hone

EOUCATIONRAL, HISTORY

Teleyhones: Andubon 3-9141
vlace of Birth: Boston, HMass.
welghts 16b lbs,.

Clmarech: Protestant

Haalth: Good

SECORDALY SCHCOL

Dates of LAte o1
Hame L Address attendance gradustion Diplome
Lexington High School Lexington, Mass. &-21/7-22 e o am———
he & T. College Ha S. Greenstoro, H. C.8-29/8~31 G=01 Yes
. COLLFGY _
gredltss Legrea

Ae & T, College

Greensboro, HeC. 8=31/6=5: 2

W, Va, State Collepe Institute, V. Vo, 8=33/0-35 48 Gu B AeBe

Howard Ynlversity

ig jor Subject: Fsychology

Kajor Courses Points
General Fsychology &
incablional &
Abnormel §
social 3
Experimsnial 4
Businessz o
Genetics o

3+ Semeater hours

‘zohington, s Ce 8=04F2-55 6

Kinor -ubjects: Hlstory and Soclology
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Graduste School

Peacheras College Columbia Univ. Hew York, New York
Major Subject: Guidance and Personnel Degree: M.A.

Dates Attended: 2-36/8-37 Dégree to be conferred:l2-37

GRADUATE SUBJECTS

Catalogue Name of Semester School

Number Course Points Session Instructor
BEd, 249V ~Ed. & Voc. Guldance 2 Spring 1935+36 Dr, H, D. Kitson
Ed. 300GT-Methods & Techniques .
' in Guidasnce & Personnel 2 " v Dr. B, Llyod~Jones .
Ed., 221B ~Intelligence ZYesting 2 " # " Dr. Satorlus
Ed, 200Fb-Foundations of Ed. 4% Winter 1956~357 Dr. Reup & Assoclates
Ed. 249T -Vocatlonal Testing 2 " « o pr. H, D, Kitson |
Ec. 105 m=Labor rroblems 3 L Dr. Brisinger |
Ed. 288N -«Analysis of Vocational Spring 193637 Dr. H, p. Kitson E
Activities 3 ' :
Ed,. 250A «Employment & Placement
Office Frocedures 2 " woou Dr. R. N, Anderson
Ed, 249X ~Field Work in Guidance ' -
and Yersonnel 2 " woow Dr. R. N. Anderson
Ed., 221T -Statistics 3 " L Dr. I. Lorge
Ed. 180B «Mental Hygeine and the
School Teacher 1l " " n Dr. Potter
Ed. 179E ~Personality Traits 2 " L Dr. C. Lambert
Ed. 276D =-Negro Ed. in the Us. S. 2 " .o Miss Mabel Cerney
(Assoclate Frof.)
SW. 127 «FPrinclples of Soclal "
Case Work 2 " n Nrs. E< B, Groves
(Associate Prof,.)
Ed. 200Fa-Foundations of ZXEd. 4 Summer 1937 Dr. Kilpetrick & Asso
Total roints 32

5¢ No Credit recelved
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- EMPLOYMENT HISTORY 1t
Dates Employed: October 1935 to Present date N
e

Employer & Address: Adult Education Project #6154~-Adult Guldance Dlv-
: ision-Works Progress Administration & Board of
Education of the City of New YorkeDr., E. J. May-
man,Supervisor 13 Astor Pl, New ¥ork City.

Immedlate Supervisors Miss He. A. Smith, Asst. Project Supervisor.

H
;
3
4
H
o
1
]

Business Addresss 1660 Pulton St. Brooklyn, New York. !

é‘ | " Nature of bBuslnesst Guldance Center

Nature of Works Counselor and ¥Ysychologist

Duties: Interviewing-Genéral Counseling-Placement-Home &
' Collateral Investigations«Field Work-Css e History
Building-Follow-up.

Paychometric Work-Administration, scoring, intere
pretation and reports on the following types of
test; Intelligence-Aptitude~Fersonality-intersste
Performance-Achievement-«Group and Individusal

| z Salarys $1145, yearly

§ | Remarks s I was employed prior to 1929 end during the time

| 3 in school in the following types of Jobs:
Chauffeur,Yaiter,Bellman,Valet, ook, Shipper,Con=
struction laborer,Foundry worker,Farm hand,Clerk,
Messenger,Garage helper, & Longshoreman,

References: Mabel Cafnéy,?rdf. Teachers “Yollege Columbia Univ,
New ¥opk City.

Dr, H, D, Kitson Teachers College Columbia Univ,
New *ork City.

Miss Helen A, Smith,&cst. Froject Superwvisor-aAdult
Guidance VYivision-1660 fulton St, Brooklyn, N. Y.

Mrs., MsA. fratt-funeral Dirsctor 239 We 131 Ste
New York City.

Date: [0- %~ 31 Slgneds C/Q.O.MML RW/{R




FEDERAL WORKS AGENCY
WORK PROJECTS ADMINISTRATION

Gutakill, New York, has made appilication far 8 w’“{ﬁk appointme st ks
direstor of athletise in the recreation centor of the National Youth
Administration at Albany, ¥ew York,

1734 NEW YORK AVENUE NW. 0 o
WASHINGTON, D. C. , ) >
F.C. HARRINGTON Septembsr 9, 1939 4
'RECEIVE®

Mr. Rdward Taylor g ‘
Assistant State Direetor, NYA SE' n 7 19 MM 39
50 lodge Strest NATIONAL YOUTH
Alneny, New Yorx ABMINISTRATION L

I bave learned that kr, Robert I, Ha 143 North Strest,

In this cosnection, I take this opportunity to say that

 during his school career the spplicent proved himself to be an athlets

whose adilities wore highly respected in communities throughout mid

Kew York State. Regardless of wide press comments sné other plauvdita
given ¥r, Harper*s work, I have always found him to be & modest, clean~
cut young man who is interested in extending the bemefita of his training
and experience to other youths who nesd guidance in the field of whole=
some reareation.

During a recent visit in Greene County, 1 had an opportunity
to formelly survey the amploymsnt situation among youths there., In
apite of the complete laek of employment opportunity, partieularly in
Qatakill, I found that M¥yr. Harper had teken the initiative and was adbly
carrying on genaral service and tourists information work at the Hudson
Rivser Day Line Pler during the vecation season.

In short, I believe that Mr, Harper is & young men who not
only has ability as an athlets bdbut who shows every indication of reflect-
ing credit upon any work to which he might be asaigned.

Thank you for an earmest consideration of Hp. Harper's appli=-
cation.

Sincerely yours,

Dutton Ferguson
Speeial Aasistant
Dl Information 3ervice
£0: Mrs. Bary Heleod Bethune
¥r. Robert J. Harper

Crss
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October 25, 1938

Mr. Noah H. Bennett, Jr.
P. 0. Box 221

White Springs, Florida

My dear Mr, Bennett:

I regret the delay in answering your letter

of August 10, I do hppe that you have been successful
in getting something to do.

Keep in touch with our State Director,
Mr. Joe A. Youngblood, 405-409 Clark Building, Jacksonville,

In case of a vacancy, I am sure he will notify
you., You have selecred an interesting fisld of work and
employment may look slow, but it is a coming field.

I shall be glad to keep you posted on further
developments,

Very sincerely yours,

R. O'Hears Lanier, Assistant
Director, Division Negro Affairs
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Ootober 20, 1538

Sire Suthan W, Bdson
S
Hy denr Np. Hudnonms

Beplying to your latter of Ootoder 18, your
appiinstion for the position as Stabe Superviser of
Negro hetivition of the Betional Touth Adwuinistration
should be filed with our State Dirsetor, Hre Robert
Ss Richey, 746 Century Building, Indismapelis. He is
now reviewing spplications and 1t Sa probeble thet the
appointment will be mede in the very near futures

Sinoerely yours,

¥ury Nolsod Bathune
DHreotor, Division of Hegro Affairs
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October 11, 1938

8tate Youth Director of the NYA

803 Littlefield Building
_*Auﬁtia Texas

, ky\ deaYy ﬁ?. Kallm'

When Mra. Mary McelLeod Bethune was in the
state sometime ago I talked with her at length
about the NYA and becamé very much interested.
ghhgvgia&ﬂe observed the work in other states since

B e, '

For a namber of years I was an executive

ae#n‘ta§# in the Young Women's Christian Asgociation

3d our major smphasis was work with
R, B . Beossuse of my interest in young

and thelr problems espeoially in aar*a@ate
3 wvmld be glad to serve & KYA progtam in any wuy
ﬁhﬁt I ﬁﬂhm ’.

alraya e gerly read the news releases frﬁn
your office. ﬁ ne work you are doing means »o
much to the yvat of this seation.

Very truly yours,

(Nrs.) Carter W, Wesley
w/a

,"/WM




FERSONAL HISTORY STATEMENT

Jampes L trong 1921 Second St., N, We
October 1, 1939 Vashington, D, C,

EDUCATION
Elementary and Secondary Education completed at Harrisburg, Pennsylvania,

? Be Ss in Edueation, from Howard University in 1934,
| Ma jored in Biological Sciences and minored in Social Studies,

A, Mo, from Gradvate School of Howard University in 1939, in the field of Edu-

e cation, The title of my thesis for this degree was "AN ANALYSIS OF THE INe
FLUENCES THAT WERE PESPONSIBLE FOR TH: DEVELOPMINT OF TOCALTONAL AGRICULTURAL ki

PROGRAMS FOR NEGROES IN GEROGIA,"

Now registered at American University, Washington, D, C,, in courses that ,
lead to a Ph, D, degree in the field of Social Economy, !

EXPERIENCE

; From 1928 to 1934, I served as a full-time Boys! Vork Secretary in the Forester

[ Street Y. I, Cus A,., at Harrisburg, Pennsylvania, I received my Certificate ‘
b as a Secretary of the Y. M, C, Ay, oOn May 9, 1933 from the Board of Certifica— N
- tion of the Iliorth American Young Men's Christian Associations, During this
period I also substituted as a teacher in the Elementary Grades in Harrisburg,

I received a College Certificate from the Commonwealth of Pennsylvania to

teach Biclogical Scionces and Social Studies in the Secondary Schools of

Penngylvania, the certificate was granted June 19, 1934,

Prior o entering the services of the Y. I, C4 A,, I served for five years

as Playground Director of the Twelfth Street Playground at Harrisburg, where

I had supervision over three playground Teachers}y I have served as & Sunday
School. Teacher and Superintendent of the Bethel Ae Iie E, Sunday School in

o Harrisburg for about a period of ten years, At prcsent I am an active member
of the Vermont Avenue Baptist Church here in Washington, D§ C,, of whkieh Dr. C,
T, Murray is the Pastor, and a member of its faculty of Religious ..dueation,

SOCTAL and CIVIC ORGANIZATIONS

1) Phi Beta Sigma, College Fraternity, : P
2) Director of Netional Essay Contest of Phi Beta Sigma Fraternity, for 1939, : o
3) The Amdrican Industrial Ieague,

4) Metional Director of the Public Welfare Committee of the American In~
‘ dustrial Ieagus,

5) Unity Lodge #7L I, Bi Pe Os Ey of W,

6) Past Exalted Rulers' Council #6, Central District of Pennsylvania, .
7) Chosen Friends Lodge #43 F. A, M. .

8) Harris Chapter, Royal Arch Masons,

9) Nimrod Consistory #9 A. 4. Se Re

10) Himyar Temple #17 A. A. E. 0. N M, S, ‘

11) I served two terms as Commander-inwChief of the Consistory and three terms

as Potentate of the Shriners,

REFERENCE

-

[ N

1) Dr, Chas. H. Thompson, Dean of College of Liberal Lirts, Howard University,
Waghington, Dy C,

2) Dr. ®llis 0, Inox, Professor of ducation, Howard University, Washington,
D, C ,

3) D;‘. "J;‘ranlc S Horne, Assistant Consultant on Race Relations, United States
Housing Authority, Weashington, D, C. '

4) Dr, lary icieod Bethune, Director of the Division of Negro Afrairs, |
lational Youth ifdministration, Washington, D, C,

5) Mr, Jomes A, Atkins, Specialist in the iiducation of the Negro, Vorks
Progress ifdministration, Viashington, D. C, 3

) iir. %, Justin Carter, Attorrey at Iaw, 223 larket St., Harrisburg, Penna, !

7Y rttorney Ceorme . Parker, Dean of Terrell Iaw School, Washington, D. C, j
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1133 Broadway

GEORGE W. GOODMAN

CONFIDENTIAL PERSONNEL RECORD
NATIONAL URBAN LEAGUE

Department of Industrial Relations
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Department of Industrial Relations
NATIONAL URBAN LEAGUR
1133 Broadway
New York City

o e v,

HRAER :
* % . i
*

These confidential data are sent for your informetion. We have :
attempted to securs accurate records of education, training and i
previous employment, and frank statements regarding the charac— 3
ter and personality of the individual. We have attempted to :
set these down in a manner that will give as graphic a portrayal ?
of the person as is thus possible. |

This information should not be given or communicated to the appli- :
cant in any way. We would prefer that you make no copy of the !
record, nor pass it on to other individuals or organizations. It ;
may be kept for your own files, If you ere interested in employ- :
ing the candidate, please communicate directly with the applicant.

If you employ the candidate, will you let us know promptly the
title of the position, and the date of employment?

W% %%
* % %
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GOODMAN, GEORGE WENDALL

Personal Higtory

Address: Boston Urban League
22 Whittier Street i
Boston, Massachusetts : ;

Date of Birth: June 13, 1900
Marital State: Married
Weight: 175 1bs. (approx.)

Educational History

Lincoln University, Chester County, Pennsylvania ;
A, B,, 1926 ‘

New York School of Social Work, New York City
One year certificate.

Boston University, Boston, Massachusetts
M. A,, 1933 (Sociology)

; i

Height: 5 ft. 11 in. ‘ f
{

|

AU WIS S-S PN SR S SO

EZmployment History

Manhattan Council, Boy Scouts of America
New York City
Field Executive ~ 2 years
Pine Street Branch, Y, M, C, A,
St. Louis, Missouri
Membership Secretary - 1 year
Boston Urban League
Boston, Massachusetts
Executive Secretary - 9 years

Note: Served as Regional Supervisor - Eastern Region
for WPA Project #65-1703 "Survey of the Training
and Employment of White Collar and Skilled
Negro Workers." (February - October 1936)

- -

Recommendations are available. An interview can be
arranged,

June 13, 1938
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Howard University
Washington, D.C.
June 23,1938

Dr. Mary McCleod Bethune,

N.Y.A.Supervisor,

Washington,D.C.

lfy dear Dr. Bethune:

I submit herewith my letter of application

PR
3 o s

) for the post of assistant in your office in the fervent hope that
there will be a favorable reply in the near future. My quali-

z fications mey be summarizeddas:fédléws:in a brief sketch of my
training and experiences

Biographical sketch . i

Born- St. Louis, Missouri;September 14,1911

Parents- Ben J. Carruthers of Nashville, Tennessee i
D. Frances Carruthers of Lovejoy,Illinois

« Education-- Chicago Public Schools 1915---1930
j Elementary school--graduated in June 1924 ¥
? Hyde Park High School " " " 1928 L
Crane Junior College " v August 1930

University of Wisconsin---B.SV in Ed.(with Honors) 1932
University of Illinois---Master of Arts 1933
Teaching experience---University High School {Madison) practice teaching

Associate Professor of French and Spanish ;
,  Tillotson College; Austin,Texas 1933---1937 (including summers)

Associate Professor of Romence Languages
Samuel Huston--Tillotson Joint Summer Session 1934

Instructor in Romance Languages
Howard University;Washington,D.C. 1837~ present

Miscellaneous experience---U. S. Postoffice;Chicago,Illinois 1930131
Special delivery messénger

Unemployment Relief Service, Chicago
Social service worker,June--September 1933

Texas Representative and Correspondent
Chicago Defender,September 1936-August 1938
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Publjcations and Scripts--- "Requiem" a poem of tribute,"Oraclel
magazine of the Omega Psi Phi fraternity, October 1935
"Clarion To Americal a poem of protest,"Oraclé'Oct. 1935
"Spick} a short story of South Texas;"Opportunity" August 1936

"Should Negroes Study Spanish?" Journal of Negro Educsgtion
submitted for publication in October issue 1938

"Sis Ella's Luck" unpublished short story 1936
"Strange Exile" seventy poems (unpublished collection)
"Black Butterfly" (lyric to popular song by Duke Ellington)

Newgpaper correspondence, interviews, news letters, editorials,
etc.Chicago Defender 1936-'37

Extra-Curricular Activities--- Undergraduate:

Vice-President(1930) University of Wisconsin French Club
President (1932) " " "
Member of Wisconsin Players (1931-'32)

Greduate: Member of Omega Psi Phi Fraternity, University of Illinois(1955)
Founder of Cénacle Literary Society, L

Sponsorships: Franco- Hispsnic Society, Tillotson College 1933-37 i
Founder and faculty advisor,Epsilon Sigma Chapter,
Omega Psi Phi, Tillotson College
Assistant to Dean of Men, Tillotson College 1935

Unofficial advisor to Alpha Chapter, Omega Psi Phi 1937-'38 |
Sponsor of "Bl Circulo Espafiol" Howard University 1937138 !

References and Credentisls:

University of Wisconsin School of Education, Committee

on Recommendations
University of Illinois School of Education, Committee

on Recommenodtlonp

SR - Dr..Mary E. Brench,President of TlllOtbOﬂ College
Dean William H.Jones Dean of Tillotson College
Mrs. Loretta Mooney, Imstructor in oOClal fork,Northwestern Univ.
Professor Laurs B. Johnson,Asst.Prcf.af Methodology,U of Wis.
Professor Charles F. Gillenj;Assistent Prof. of French """
Professor Régis Michaud,Prof.of French Universityof Ill.

. Desan Clayda Williams,Stowe Teachers' College St.Louis

Mre.Helen W. Burrell,issislant Prof.of French and Acting
Heed of the Department of Romsnce Lang. Howard University
Dr. Alain Locke, Professor of Philosophy, " "

His Excellency, M.Elie Lescot,Minister of Haiti to the U.S.A.
United Stetes Senator Jemes Hamilton Lewis ¢f Illinois
United States Senator Robert Marion Le Follette of Wis consina




In conclugion I wish to state thet I shere your contegious
enﬁhusiasm for the great endeavor of our President and that
my admiration for the consummate skill with which you discharge
the menifold duties and responsibilities of your meny humsni-
terien enterprises is boundlegs. I have great confidence in
the great work you are doing and ask no more than the chance
to help in my humble way the championing of & great cause
which seeks to servéﬁthhﬁyputhhwhich is.the 1life blood and
the hope of the nationsz.

My heart and mind are with you for a more brilliant future.

Ben Frederic Carruthers

Home Address---6641 Evans Avenue,Chicago: Tel. Fairfax 4448
Washington Address ---Howard University
" Tel. Cobumbia 4043w

~
N
By

Seser,

TSt




July 22, 1937

Mr, Benjemin T, Johnson
Aoting Assistent Manager
Social Security Board
11 west 48nd Street

New York, New York

My deer Mr, Johnsons

Your letter to Mrs. Bethune in which you inquire
about the services of two qualified stenographers, is re-
ceived, Unfortunately, lirs. Bethune is out of the eity at
present, but your letter together with this reply will be
called to her ettention immediately on her return on the lst
of mgut.

In the meantime, I should like to make epplication
for one of the positions. I took and succesefully passed the
exemination for Junior and Senjor Stenographer under the Civil
Service Comnission last year. I have been employed as secretary
in the office of the Division of Negro Affairs of the National
Youth Adminietretion since March L, 1936 and I belleve have dis~
charged my duties with efficiency. This employment, as you know,
is only of a temporary nature and I em, naturslly, very anxious
%o securs employment under Civil Service. HMrs, Bethuns knows
of my desire along this line and will gladly recommend me for
eny position for which I apply.

No doubt you will remember meeting me when you were
in the office to see Mrs., Bethune,

I shall be pleased to hear from you regarding this
matter,

Very sincerely yours,

Harriet M. Chenault

1520 R Street, Northwest
Washington, D. C,

,,,,,,,,
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e e - IN REPLY REFER TO J
FILE No. 3 (
WASHINGTON, D. C. Wﬂ' — v
Office of the Regionél Director ’ \ .
Region I 11 West 42nd Street U
“New York, New York ‘
5 July 21, 1937 T
Mrs, Mary MeLeod Bethune, Director
N, Y. A,, Colored Division
1338 G Street, N. W, : i
Washington, D. C. P
Dear Mrs, Bethune:
If you know of two qualified stenographers on the
Federal Civil Service list for the City of New York or in
I any governmental agency, who would like to be transferred to SR
the City of New York, I would be very glad to hear from you ?
in regard to them,
The Harlem Office is soon to open and it is my under- :
standing that they desire two competent colored stenographers
and we are having a great deal of difficulty in thaining them, \
Very truly yours ,
]
g
in T, Johnson |
Actlng Assistant Manager xi :
|
1
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2403 7, Cumberland Street
Philadelphi&, Pa,, ‘
Hotober 21, 1937,

Mrs, Mery Ii. Bethune
Directress, N. Y. A,,
134" G Street )
Washington, D. C, -

¥

¥y dear llrs, Bethune: :
: This letter come to let you know my change
of @address should you wish to communicate with me, I am now at
home, 2403 %, Cumberl:nd Street, Philadelphiwz, Pa, I trust
thet I may hesr from you in the near future,

Very truly yours,

v . Lok
14

N
% N
. N
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April 16, 1937

My, Morris lewis, !
4447 Indiene Aveme,
Chicago, Illinecis,

By dear Hr. lewiss

Thanks very much for your letter and the informe-
tion concerning your daughler., We shall keep her qualie
fications here end I assure you that if an cpening should
come where we ¢Aan place s young woman of her type, we
ahall be very happy to give her congideretion.

when I am in Chicago agein, I shall be happy to

Very sincerely yours,

Mexy Mol.eod Bethune
Director, Divieion of Negro Affairs
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ESTABLISHED MAY, 1905
INDIANA AVENUE CALUMET 5656-7-8-9

“31 YEARS OF PROGRESS”

CHICAGO
April 12 1937.
" My deer Mrs. Bethwme:-
I wish to thank you for your recent letter end the gratifying informe-

tion that you will endeavor to bear our Men's Club in mind for a future
speeking engegement with us here in Chicego.

| : Following an urge that I have entertained for some time, especially sinece

! ‘ heering you in gpringfield, Illinois, I add to this letter something con-

cerning my daughter, Mlss Dorothy Lewis, of pleasing personality, who is

o Prepared and open for soclal service work, which work she hes been study-

f ing, end practicing, since in 1930. She is willing to go almost any
pPlece, preferring, however, Washington (where she 1s well eoquainted) or

{ Chiocago. Her qualifiocetions are as follows:

I

|

One semester in Crane Junlor College, Ohicego.

One year Fisk University, majoring in Education.
One yeer Howard University.
| One year extension course, Northwestermn University, 3 courses in Co
' soelel work. M
| ~ ' Secreteriel Training. o
i * Yolunteer Social Work, Washington, D. C.
i Case Worker, Chicego, Illinois, 1 year and 9 months.
f I11inols Employment (Stete), Junlor Interviewer, 4 months.
: Rectiflcation Unit, Illinols Bmergency Relief Commission; special -
adviser.

She has elweys deelt with the public; case work has involved ad-
vising, planning, use of community resources. , -

The short perlods of employment heve been brought ohout because of general
administration changes, bureau reorgenizations, etc. '

Anything you mey be able to do in her behelf will be appreciated by me. : ?
Any suggestlon as to procedure will likewise be eppreciated. ‘

Sincerely yours,

1
. * oy
. !

Morrlils Lewis, ,

Our home address is 4447 Indiane Avenus, Chicego, Illinois.
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April 12, 1937

Miss Kllen Roseré,
221 H street, N, W,

Washington, D, C,
My dear Miss Rogerss

This will acknowledge receipt of your
letter of April 10th,

¥Will you coms in at once to see us, It

may be that we oan do somsthing to help you.

Very sincerely yours,

Mary MocLeod Bethune
Director, Division of Negro Affairs
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April 12, 1937

Miss Ellen Rogers,
23] B street, N, W,
Washington, D, C,

My dear lMiss Rogerss

This will acknowledge receipt of your
letter of April 10th,

¥1ll you come in at ongce to see us, It

may be that we oan do asomething to help you.

Very sincerely yours,

Mary Moleod Bethune
Director, Division of Negro Affairs
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83 West 66th Street,
NeW YOI‘k City, 'N.Y. »
March 31, 1937,

My dear Mrs. Bethune:

I am enclosing copies of all the
recent correspondence I have had with the United States
Civil Service Commission regarding my application for
the examination in which we are interested.

On Tuesday, March 30 I received the
communication to which I refer. I immediately got in touch
with Elmer Carter and with Bessye Bearden. He advised me
to send the additional data to the Civil Service Commission
regarding my five years' experience with Bessye. I also
sent an affidavit from Llewellyn White.

Mr. Carter said he would speafk to
Representative Sol Bloom., Bessye, as you see, wrote to
Congressman Joseph# Gavagan. Mr. Paul Sifton, of the State
Labor Depte, who 1s working for me, seld he thought my fight
out to be effective to be placed on the eligible list. Mr. -
Carter advised me to get in touch wilth Mr. Reid as well as
wlth yous I am followling directions.

Nelther Mr. Reild nor Lieutenant Oxley
has written to me. I expected to hear from Mr. Reid, I did
not even recelve an acknowledgment of my letter from the
Lieutenante.s

Since thls thing has resolved itself .
into a real fight, I think I shall stay right with it until
I wint I shall leave no stone unturned. I know that I have
had the experience and education requirements for those posi-
tions, and I am going to fight for an elligible rating to take
that examinationl Furthermore, I am going right ahead with
my efforts to obtaln a provisional appointment!

Juanita was called home a little more
suddenly than she expected to be. Her father has been suffer-
ing from cancer of the ghroat and tuberculosls. He took a turn
for the worse on Monday, and Buanita's mother telephoned Tues-
day night. She left for Cincinnati on Wednesday. I am keeping
up the good fight here.

Any influence you mipght exert with the -
Civil Serv1ce Commission, or with the Dept. of Labor might
aid me. I shall follow whatever you give promptly and fully.
I shall let you know any further, or new, developments,.

With best wishes to you, and my earnest
support for your work and your standards, I am,

Vzgg sincerely yours,




#0 Morningside Avenue,
New York, New York,
March 31, 1937,

Hon. Joseph A. Gavagan,
House of Representatives,
Washington, DeCe.

Dear Congressman Gavagan:

I wish to call to your attention
a matter having to do with Edward Morrow, a young voter of
yours, and formerly my assistant in my newspsper activities.

He filed with the United States Civil
Service Commission on January 9, 1937 an application for the
examination of Informational Service Representative in the
Social Seeurity Board. On March 30, 1937 he was notified
that his application had been rejected for this examination
on grounds of "insufficient experience."

I wish to go on record as the employer
of Mr. Morrow, from July, 1931 to June, 1935, as stating that
he has had large and varied experience as an all-around news-
paper writer, covering all varieieties of assignments of great
responsibility, practically each day during that period. I
employed Mr. Morrow as my assistant; I was New York represen-
tative of the Chicago Defender, an outstanding weekly, as you
know well. o

I want you, Congressman Gavagan, to
intercede with theUnited States Civil Servlice in behalf of Mr.
Morrow. I do not think he has had a falr deal. I am enclos-
ing coples of a summary of his educational and employment back-
ground, and also a copy of a letter of another former employer
and instructor of Mr. Morrow'!s.

Mr. Morrow has been active in the
campaign, organizidng a group of young voters.

' Trusting that you and your famlly are
well, I remain,

Very sincerely yours,

(Sgnd.) Bessye J. Bearden,

LR e
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Ret Edward Morrow, 50 Morningside Avenue,
43 W, .66th Sto’ i New York City’ ‘N.Y. ’
New York, N.Y., March 31, 1937.
Application #452525.

United States Civil Service Commission,
Washington, D.Ce

Gentlemen:

I am writing thls letter in regard td6 a former
employe of mine, Edward Morrow, of 43 W. 66th St., New York
'City, New York, He filed for the examination of Informational
Service Representative, in the Soclal Security Board. Recently
you notified him that hils application had been rejected be-
cause of "insufficient experience " o

This letter, which is an affidavit, is to certify
that from July, 1931 to June, . 1935 he was employed by me as ,
my associate. I was the New York representative of the above
publication, the largest Negro newspaper in the United States.
He had large and varlied experience in all phases of newswrit-
ing, covering all varieties of assignments of responsibllity,
practically every day during that perilod.

Sincerely yours,

(Sgnd.) Bessye J. Bearden.
Bessye J. Bearden,

N.Y. Representative,

Chicago Defender.
(AFPIDAVID)

Notaryt!s Seal.




43 West 66th Itreet,
Yew York, Hew Yok,
Hearch 31, 1937,

mdted Gates CIvil service Commission,
Waghington, Nel

ey  Torm 2433,
Hareh 1966,
Application Jsebtion,
@%ﬁmcaﬁ.‘i&ﬁ HABREE0,

. ]/é:%mmmam

S . ,mmtmimg: o your comanication of ?&awa;%ﬁ 29,
’3.93’?; my applioation for the position of @enlor oY Asso-
einte or assisbant Informational Service Reprosentetive
o M‘am@imwi Zepvise Sevresentabive in "announcement
A=9" of the soclal hs@aw&w Board does not meot the pars
tieunlar e xsiz*é}mnm in respect to Yexpeprlence’,. There-

fore, as I understand 1%, you ere uch &m&mmﬁ m an
ammbm rating.

| ~ Howewer, 1 am submibbing herewlith affidavits
- mwamg additional and 1 mmmem gxperionos recoris

f and employment date whioh I de not believe were included
« i"& gng original spplication, upon whi@h you based your

SO LNELOTle

. | I helieve thabt this sdditional, certified ovie
dence warrants further reconsideration of my appliestion.

' i submis this bocanss I bheileve that I should
e ansipned, on basis of this sm.i ohkhay expepionge and
aduoationel rejuirements, to an eligible reting for the
ebove applicaticn for the positione

Theveliore, I s enolosing hvrewith the affidqvibs
and am mmmtmgﬁ the list of publicabioms, Wevmualy
roturnpeds I should eporeciate s ma@mmwmiw ol oy
appdicatione

Respectlully youre,

{ 3gnd, ) Bdward Moryow
2Awerd Horrow.

M’4+? l)
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43 West 66th Street,
New York, New York,
April 7, 1937,

Mrs. Mary MclLeod Bethune,
316 Tea Street,
Washington, D.C.

My dear Mrs. Bethune:

Since my last letter to you, I

‘have had several encouraging indications. First,

Congressman Gavagan did not let a minute pass before

'he got in touch with the Civil Service Commission. He

also telephoned Mrs. Bearden on Saturday morning -to
assure her that he would follow through personally on
my application. I filed-- as you know-- supplementary
affidavits of additional experience, and have still
more coming from South Dakota and from Fortune Maga-'
Zine.

I wrote to Mr. Ira Reld and to
Lte L.A. OXley. In fairness, I wish to say that I
addressed the Lieutenant's letter with the incorrect
initials, and he probably never got it. This last
one I had right though.

Mr. E.K. Jones said thet he too
would speak to Mr. Reid. So will Mr. Carter.

While at Mrs. Bearden's Sunday I
had the pleasure of writing for her a letter to Dr. Em~-
mett Scott, assuring him that she would be ready and
very anxious to lend all her strength to the Rev. Dr.
King's drive for Bethune-Cookman in New York City. .

She already has worked out a splendid idea, based on

the chain-letter system, which she will propose. Mur-
iel Rahn Campbell is working with A.K.A. (sorry, Delta,
I mean), also. I shall try to influence Alpha Phi Alpha
in behalf of the drive.

Juanita is in Cincinnati, where her
father, released from his pain, passed away on Saturday.
I expect her home soon.

Godspeed to you and your worthy work.

Sincerely yours,

N 4
MR




43 Viest 66th Strest,
Rew York, Bew York,
Ayril 6, 1937.

Lt. lLawrence A. Oxley,
Department of Labor,

Washington, D.C.

Dear Lieulenant Oxley:

Iast month, upon the advice of
Mrs. Mary Mcleod Bethune, I wrote to you to enlist
your ald in obtaining a provisional sppointment 68
the Informational Service in the Sociagl Security
Board. However (and I wish to apologize), I made
a mistake in your initials, and the letier must not
have reached you.

3ince writing to you, however,
I have been obliges to file surplementary evidence
of my experience toc the spplication division of the
Civil Service Commission. They wrote me stabing that
the experience listed on the original appllication was
not sufficient for an elliglblse rating.

. I am enclosing coplies of corres-
pondence with them. Also, I wish to add that Con-
gressman Gavagan responded immedlately to Mrs. Bear-
dents letter in my behalf. #e 1s appealing to the

'Gcmmiasicn to raaonﬂi&&r my application.

I should sprreciate anything yau
might do for me in my effort to cbtain a place in this,
my chosen field. I feel that I have the educational
and experience backgrounds necessary for the jobs I
am also aware of obstacles, and therefore solicit yaar
aid. I have written to Mr. xra Reid tou.

Additional reccmmﬁndations and cer-
tified proof of experience is forthcomling. If you should
be in Wew York socn, I would 1like to see vou to talk this
matter over., I am liahed in the Manhattan telephone dlr-
ectory usxder my name, at the above address.

Hoping to hear from you soon, 1 am,

Sincerely yours,

(Sgned) nrdward Morrow.

,,,,,,,,,,,,,,,,,,,,,,,




4% West C6th Street,
Hew York, Hew York,
April 8, 1927

¥r. Irs DeA. Reid,
Soeclal Security Board,
w&shington, DsCe

¥y dear Mr. Held:

- On March 13 I received a letter from Mrs.
Bethune, 3She stated that she hed talked with you about

. me, I had socught her assistance in furthering a possible
. provisional szppointment in the Informational Service of

o of experience. ~ -

©. the Soelal Security Bosrd. She asked me 1f I had filed

an spplileation with the Cilvil Service Commission for the
Informational Serviea. I replied by return malil that I
Md. C ¥

N o In the meantis @, Mrs. Bethune sald that I
ﬁmight hﬁaﬁ from you. However, I supposed that 3hﬁ paasad
the confirmation of my £lling on to you.

: Oon March 30 I received a natiee fram the
;apylieatlon division of the £ivil Service informing me
~that 1 had not been given an eligibl@ rating du EG lack

Recalling as nearly as I aauld th@ ‘emount of
axmarienae I li-ted on the application blank, I discovered
that I had not listed some very important phases of my backe
ground in newspaper writing. Therefore, I obtalined affi-
davits from Hrs. Bessye Bearden bearing out the work I 4id
associated with her for the Chicago Defender, snd sommar-

- ized my other experisnce. 1 also enclosed a letter from
Hr. Llewellyn %hite. Coples of this correspondence I am
sonding you under this cover, ,

Congressman Gavagan raplied to Hrs. Beardents
letter to him within half a day. He has intercedsd with the
Civil Service Commission to recondider my application for
elizible rating.

Hr. Jones and Mr. Carter of the Urban Leagus
advised me to wrlte to you in regard to my efforts to galin
a place in the Inforrational Service. Mrs. Bethunse advised
likewlse., I think I can say that they endorse me in this
enterprise. '

May I solicit your 2id in this also, as well
as in my more recsnt encounter with the Uivlil Service Com-
migsion? I should ap reclate anything you might do for me.
I am very snxious to carve s successful career, and I think
I em gqualified and able to serve in this chosen fleld,

Sincerely yours,

(Signed) Edward Morrow.
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| Fayetteville Teacher
Given Honorary M. S.

FAYETTEVILLE, N. C. — Mrs.|
Florence R. Brown, instructor of
State Teachers’ College, who was
fulfilling the Tresident require-
ments for the Ph.D., in social
science, last year, at the Univer-
sity of Tllinois, has just received
the honor of being the first stu-
' dent to receive the M.S..in sociolo-
* | gv without fulfilling the require-

{ ments ‘of the departmert. i

The honorary award was made |
upon' the presentation of research
work done for the Julius, Rosen-
wald Fund of Chicago.

Mrs. Brown received her A.B.
from: Fisk University in 1933. The
following year she was: a teacher
at the Caixo High School where she
| resigned to do a year of research
{ work for the Julius Rosenwald
! Fund in the South. S :

In 1936 Mrs. Brown received the
M.A. in history from the Univer-
sity ‘of 'Illinois. ° She also holds|
membership in both the Historical}"
and = Sociological = ' International : b
Honorary Fraternities. ‘| "MRS; FLORENCE R. BEATTY |
; Mrs. Brown 1s a. member of the | BROWN, ‘who is the first student

.“'Hono:rgd y" o

social science faculty of the Teach-|
ers’ Colleye, and a member of the|
editorial staff of the Negro His-
tory Bulletin, e

ih’q;ltlllgpq_iitment at the University

n\.M.' 8. in sociology with-
fulfilling, the requirements : of

s, The honorary. award

research: work done for ‘the Julius
‘Rosenwald Fund of Chicago. Mrs.
Brown is a Fayetteville State
Teacher's : College instructor 'and
was fulfilling resident requirements
{Q:‘ the Ph. D. at the Illinois insti-
ution. © . ‘ i




Extra-(urrisular ictivitics

8/29/29 Finished Sumner High Sehoolelasire, Illinois (3 yoar

graduate with highest average.)

Hember of the Frenoh Clud
Awarded Freghman Seholarshiy by Zete Phi Bete Sorority
Hember of the Y W C A
Treags 0L XY W C A
Secs 8L YW C A ‘
Vice Pyresident of Y 4 C A

(Dejdgate to Kings Mountkdn,H.C.)
ﬁhﬁagar ﬁf ?bana W@mﬁﬂ*a Aﬁh%etie Aaageiation

Sp0s of Young Women's Athletlc Assoeiation

Volunteer¥ worker at Dethlehesm Center

Fellowship student =

(Assistant at Sumner Camp-aAshland, Ternn,) Suamer '3°

- Desk Assigtent Jubilee and Benmett Halls

Troas. of Yomen's Senate
Junior Reprusentative to Women's Senate

Recoyding Se¢. of Student Counecil

dember of the Inter-Frateruity Countil '

M.mber of the Alpha Bets Chapter of the lelts Signa Theta

, Sororitye. .
Propident of the Alphs Beta Chapter of the Jlelte Sigus
heta Sorority (Delegate to the Yalledega Conferen

Theta So
- A2/8/82, @ ..
Hember of the Fiek Orehestra
iember of the Loonemics Clubd
Hember of the History Clud
Jember of the Religious Astivity Clud
Meanbdr of the ﬁmcuggnian Clud
Homber of the Dilettante Clud
Hember of the Sooial Serviee Club
dember of the Girl's Study CGroup
Competitor for Hount Holycke ¥inoirty Group Scholarship

Pracitioce TeschepreWashi: gcton Junlor High Soh .ole--idiss &mrmentab

Senicy Behelarshiy
(¥ot given beesuse of lmck of funds)
Practice temchingePearl ligh Sehool-~iigs Sumlin
necepient of the Delts Sigme Thets Awerd of $78,0C and gold
key for the highest aversge received in any collegs where
the lelék Sorority ls located,

3
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Bethleham Center
Social Settlement
Nashville, Tennessee

May 9,1931

Ny dear Migs Newhall
Mount Holyoak, Mass

It gives me great pleasure to say a good word for Migs Florence
R Beatty. She has been a volunteer worker at Bethleham Center
foﬁ?:wo yearse she has been with girls ranging in ages from eight
to fifteen years. She has shown a remarkable degree of leader-

ship and tact as she has directed these girls in recereation. ;

. Miss Beatty is dependable. In all the time she has been eﬁlping
us she has always been on time for her classes., ©She has never
been absent from class without notifying us in time to get a

substitute. This is unusuel in volunteer workers.

She mekes friends easily, works well with others, has a grace

and charm which take her far in anything she may choose to do.

Sincerely,

Margaret A Young

Supervisor
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e .. Applicants for position in Division of Negro Affairs (National Office)

~———

;7¢- Harry F., V. Edward - Administrative Supervisor of the Negro Theatre

/- which includes personnel work, promotion and publicity, control of
supplies and materials, a survey of the organizational set-up of
all warehouse and workshop facilities of the Federal Theatre of
New York with recommendations for re-organization, which were accepted.
Accountant and Office Manager of a large industrial firm in New Jersey.
(name not given)., President of Harlem's Own Co-operative Inc., & co-
operative started three years ago by Mr. Edward. Olympic athlete.
References: L. Hollingsworth Wood, Lester B. Granger, Dr. Wm. Lloyd Imes,
Mr. Walter White, Mr. Alfred Edgar Smith, Mr. T. Arnold Hill. (Personal Interview)
Address: 312 Manhattan Avenue, New York City ’,AQ*’

Mr. C. V. Troupe, Risley High School, Brunswick, Georgia. Age 36 - married.
Graduate of Morris Brown and Atlanta University - Bachelor's degree in
Commerce - Master's degree in education., Served as Dirsctor of the Commercial
Department and Accountant of Morris Brown for two years and for the past ten
years as principal of Risley High School in Brunswick, Georgia., Has had
opportunity to be closely associated with youhg people on both the college
and secondary levels,

John L, Harris - Washington, D.C. (Letter sent to file but cannot be found)
Williem A. Smith,- New Jersey - telegram (no official application)

Edward R. Rodriguez - Florida -(No official application)

Miss Mae Hawes « No official application

Mrs. Clara Bruce - No official application

Mr. Jesse M. Chiles - Cincinnati - by telegram No official application

Dr. Forrester -New York City {letter in file)

George L. Handy -(Letter in file)

Mahood - New York City (letter in file)

John Caswell Smith, Jr. New York City (letter in file)

Winifred Phillips - New York City (personal History record to be returned)
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J. Percy Bond, JF., Greensboro; North Carolina. Teaching at
the Agricultural and Technical Gollege. Age 27. A.B.- Horard
University; A.M. Cornell University. Pursued studies toward
doctérate at Cornell and Columbia Universities. Five years
teaching experience and many activities in social work such as
Educational Advisor in CCC Camps in Alabama and Louisianaj
organization work for the City Mission in New York; counsellor
and executive director of summer co-educational camps in New Yorkj; o
directed little theatre project in New York. ‘1

Flavius B. Rowell, Denver, Colorado. B. S. degree, Wilberforce
University. Graduate work in Business Administration at the
University of Utah. Rosenwald Fellowship for the study of Social
Science at George Williams College, Chicago. Employment: Co=
Director of Recreational Activities, Director of Religious Educa=-
tion, Scott, Me E . Churche Adult Education Program, Social
Studies: CWA State Investigator: Case Worker, Denver Bureau of
Public Welfare, Ince-Family Division: Clerk, Library Extension
Division, Assistant Librarian = State Library Extension Division.

We A+ Jordan, Jr., Washington, D. C. Graduate of Hampton
Ingtitute School of Business, correspondence course in accounting.
Employment: Salesman for the National Benefit Insurance Company
Field Auditor for the North Carolina Mutual Life Insurance
Company: District Manager of the Richmond Bureau of the Journal

and Guhde. O-D W Mw&%n*@&«&)

Donald W. Wyatt, Greensboro, North Carolina. A.B. degree, Lincoln
University. A+ M., University of Pennsylvania. Employment:

Court worker with Episcopal City Missions, Washington; Industrail
and Research Secretary, Armstrong Association of Philadelphias
Associate Professor of Social Science, instructing Economics and
Sociology at A« & Te College. Served on Advisory Committee NYA
in Philadelphia: Serving am Advisory Council, Greensboro Recreation
Center: Serving as vice=-president, Lincoln Alumni Association.

(y«é{\"’@‘,&«w“»@\,,c, ,Ln- A é‘/f L it “(J
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TO:

FROM:

SUBJECT:

) Federél security Agency
VNATIONAL.YOUTH ADMINISTRATION

Inter-office Communication

Date April 25, 1941

Mr. T. Arnold Hill

Is
Harriet @(ﬁé&

Proposed Study Courses

There is gttached material pertaining to the proposed

study course at New York University and the memo which
was sent to State Administrators regarding In-Service

Training at the University of Chicago.

The following is a tabulation of preferred dates from
our Administrative Assistants:

Total number desiring to take course L7

18 Last three weeks in August
Iy First three weeks in June
1 Last week in July and 1lst two weeks in August
All others made no statement at all.

Questicns asked in letters - Cost of course? Tuition?
Other material sent for conference was sent to Mr. Gaither

c/b Phyllis Wheatley House. I do hope it will be there
on time.

Best wishes for a successful meeting.

TR s T L T P
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FROPCBED CUTLINE OF THREE.WERK COURSE Fﬂk'l!l WORKERS
AND OTHERS INTERESTED IN THE PROBLEMS OF UNBMPLOYED, OUT-OF-SCHOOL YOUTH

First three wesks in June, er
Last two weeks in July and the first in Auguet, eor
Last thres weeks in August.

7100 P. M. to 9145 P, K,
9100 A, M. to 12300 Noon
3:00 P. ¥, to 600 P, u,

 (Borming houy sould be used for visits to vocational
schools, projects and places of interest.)

Problems of youth, with special attention o the oubt-
of-school, unsmployed youth,

xo ¥ . .ii LAY
Representative groupss

8., Aneriean Youth Commission

b,  OGivilian Genservation Corpe

e, National Youth Adnimistration

4. YTHOA, TWOA, and othey youth groups and organisations
Ix.
111,

Upper New York State
Other Youth Serving Crganisations

Iv.

IR
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OFFICE CORRESPONDENCE
Date

February 14, 1940

TO:
~‘?§;:H§rba:$mki§€%$j £
FROM: Yarl Borders KD :
A mem,mw’”’ E
SUBJECT: Attached recommendation of February 13 %

from Mrs. Bethune, re: Volunteered Services
of Harry B. Anderson.

Before taking the matter of general policy up
with Aubrey, may I have your reaction to the idea suggested '

in the attached memorandum,

* 3 attach
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13010-81 NATIONAL YOUTH ADMINISTRATION
INTER-OFFICE GOMMUNIGATION J
MEMORANDUM :
February 13, 1940 ;
TO: Mr. Karl Borders
, - f
FROM: Mary McLeod Bethune i
! .
SUBJECT: Volunteered Services of Harry B. Anderson P
Lo
Attached you will find a statement from the young man, Mr. P
Harry B. Anderson, who desires to volunteer his service.
This is done in accordance with our conversation. You promised P
to take the matter up with Mr. Williams in order that this P
g might be cleared officially, approved or not approved. ;o0
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February 12,1940

Mrs. Mary McLeod Bethune
National Youth Administration

Washington,D.Ce
Dear Mrs. Bethune:

I would like to volunteer my services as a writer(perhaps publicity)
in your Division of Negro Affairs. Am intensely interested in the
progress of the NYA activities and think that I shell find the experience
not only a joy, but one of great future value.
. | Hoping that I shall be granted this opportunity I hereby list my

journalistic standing and educational gualifications.

I am a graduate of Cardozo Business High School, with further
educational credits from attendence at Columbia University of Journalism =

| (2 yrs.), and Trent College of Journalism, N.Y.C., now extinect,(2 yrs.)

1932-35~~~ assistant copy reader, reporter, and feature writer
on staff of the Washington Progressive Monthly .
Magazine. ( Mr. T.D. Georges, publisher: 2600 Georgia
Avenue Northwest.)
1935-37==~ general news reporter on New York Amsterdam New.
Worked under former publisher, Mrs. Sadie Warren

Davis, who sold paper to Dr. M. Powell, present

owner, since late 1937,
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1937-40~-~ reporter and feature writer on Weshington Afro-American
Newspaperx, during which I covered general news and
wrote special articles for the Afro-American Newspapers,
a syndicated company which publishes branch papers all
over the country.
With the six and a half years of active journalistie
experience I think that I could contribute some effort toward writing

for the National Youth Administration.

; Respectfully yours, | o ; : ~ 7;
| Harry Be. Anderson :

724 Columbia Road N.W.

Washington, D. Co.
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February 13, 1940

¥r. Karl Zorders

Mary Hcleod Bethune
Volunteered Services of Harry B, Anderson
Attached you will find a statement from the young man, Mr.

Harry B, Anderson, who desires to volunteer his service.
This is done in accordance with our cenversation. You promised

to take the matter up with Mr. Williams in order that this -
might be clearsd officially, approved or not approved.




-
SV s e

MR

T

February 12, 1940

Wre, Hary lcteod dethune
National Youth administration

Washlngton, D.Ce

Desy Hrs. Dethune:

1 weuld like to volunteer my services as a writer(perhaps publioity)
in your Division of Negre affairs. am Intensely interested in the
progress of the NY4 activities and think that I shall find the experience
not only & joy, but one of great future value,

Hoping that I sh.1l be granted this opportunity I hereby list my

Journalistic standing and educational qualifications.

I an a graduate of Csrdozo Musinese High School, with further

educational credits from atbtendence ut Columbia University of Journalism
(2 yre,), and Trent College of dJournsliem, N.Y.C., now extinet, (2 yrs. )
19323 Sempoaistant copy reader, reporter, and reature writer
on gtaff of the Nashington Progressive Monthly
Magagzine. (dr. T.D. Ueorges, publishers 2600 Ceorgia
Avenue Nortiwmest, )
1935-37mm—genreal news yeporter on Kew lork Amsterdan Kew,
Worked under forwer publisher, irs. Sadle Warren

Davie, who sold paper to Lr. M. Powell, present

owner, since late 1937,
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1937wf0w— peporber ant feature writer on Washington Afro-American
Newgpapers, during which 1 covered general news and

wrote speclel articles for the Afro-American Newspapers,

a syndicated company which publishes branch papers all
over the country.

Fith the six and a hglf yesars of active Journslistic

experience I think that I could sontribute some effort toward writing
for the Hational Youth administration,

Respectfully yours,

darry B, anderson

724 Columbla Hoad B.W,

“aghington, bUe Ce




February 12, 1940

Mre. Bary iereod dethune
National Youth Administration

Washington, D,C.
Dear #rs. Sethune:

I would like to volunteer my services ar a writer(perhaps publicity)
in your Division of Negre Affairg. Am inteosely interested in the
progress of the NYA activities and {think that I shall find the experience
not only & joy, but one ol great future value.

Hoping that I sh 11 be granted this opportunity 1 hereby list wy

Journalistic standinge and educational ualifications,

I am a graduste of Cardozo Business iligh School, with faurther
educational credits from attendence at Columbia University of Journalism
(2 yrs.), and Trent College of Journalism, N.¥.C., now extinet, (2 yrs.)
1932~35~—~~assistant copy reader, reporter, and festure writer
on staff of the Washington Progressive ionthly
Hagezine. (ir. T.D. Georges, publisher: 2600 Ceorgia
Avenue Northwest, )
1935-37-~~genreal news reporter on kew lork Amsterdam New,
Worked under former publ.sher, irs. Sadie Warren

Davis, who sold paper te Dr. M. Powell, present

owner, since late 1937,
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1937=40w—~ reporter and feature writer on Washington Afro-American

Newspapers, during which I covered general news and

wrote special articles for the Afro-iAmerican Newspapers,

a syndicated company which publishes branch papers all
over the country.
#ith the six and a half years of active journalistic

experience I think that I could contribute some effort toward writing
for the National Youth Administration.

Respectfully yours,

Harry B. Anderson

724 Columbia Road N,W,

Hashington, D. C,
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Rovember 26, 1939

Mr. Charies P. Browning
222 Vest Horth Bank Drive
Chicago, Illincis

¥y dear Mr. Browning:

Ht has come to my attemtion that there
is a very fine person in Chicago, who might make a
fine contribution to cur program in some way and who
is most desireus of a contact with us for a possible
change from her present sitvations Ner name is i
Miss Olive M, Diggs, 3655 South State Street, Chicago. i

T R R g [N
P PR

& very influential friend has spoken to
me concerning her and has asked that any contaet that
our representative there could make for her will be
very greatly appreciateds

I shall be very happy if you will take
the time to ¢sll her and find out what she iz fitted
for in our programs, If there is any opportumity for yeu
to make such adjusiment as to afford her an opportunity
with us, I persenally will be very happys

I am very happy to know that our program
is going well with you and that the work is comtinuing
to expand, I am partieularly proud of the work that
Hobinsen is doing.

Sincerely yours,

Mary Meleod Bethune
Director, Division of Negro Affairs

HRBYTHIHE shw




Fovenber 18, 1938

Mes Mo King
251 West 138th Btrest
Niew York City

¥y door ¥iss Kings
Thank you for your letter of Novembsr 16,

Both the WPA snd the XTA heave a nusber of sewing
projects for sdulte and youths With your tewining snd exe
perisnce, you should maie & valuable asset to one of theve
programs providing you sre olipitle for this type of eme
loymente I would suggest that you smnbaot our Direster
for New Tork Oity, Miss Helen Harris, 208 Weat 14th
Streets She will give you a sympathetio hearing snd if
thare is enything the Hationsl Youth Adednistretion can
do to halp you, she will be alle to advize you definitely,

Sincerely yours,

¥ary loleod Bethune
DMrsotor, Uivision of Hegre Affairs

7 YLk
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November 18, 1956

Miss Blanche Cs Odpson
180 Adsme Btreet
Clarksdale, Mivsissippl
My dear Vies Gipaons

This will acknowledge your letter of November
10 in which you make applicatiion for the position as
State Supervisor of Regro Activities in the State of
Miasiselpple

Sinoe our progrem is adninistered loeslly by
our State Direstors mmd their assistants, 4t will be
nesesaery for you to file your application with owr
State Direstor for Temam, Mre Je (o Eellan, 603
Littlefield Bullding, Austing

Sincerely yours,

Nary Kolewd Bethuns
Dreator, Division of Begre Affairs




Hovember 18, 1538

Hyy Clarence Ay Perham
248 Belnont Avenue
Youngstown, Ohilo

My dear Mre Perhame

This wlill sokoowledge your letter of Ootober 30
in which you meke appilostion for » positiom in the Junier
Exployment Sarvios of the Hatiomal Youth Administration.

Bince our progrem is adminiatered loeslly by owr
State Direotord amd their essistents, it will be
for you to file your appliostion with Nir. 8, Burns Weston,
Clinton Builiing, Columbus, Ohlcs If there are sny such
weonncics, 1 am surs lir, Wosten will give your applionticm
the ecnslderation it will deserve,

Sinecerely yours,

Kary ¥eleod Bethwne
Direotor, Diviston of Negro Affairs




Hovenber 15’ 1638

Nry Bdward Wy Jones

Re s Do §9, Box 41w
Charletts, Sorth Carolina
¥y dear Mre Jomess

This will asknowledge your letter of Sevesber
18 in which you swie appliostion for employment with the
FHatiooal Youth Administration.

B8ines our program is sdministeved looally Yy
our State Direotors and their assistanis, it will de
necessary for you to file your appliostion with our
represontative in North Ceroline, Nre Je Perey Bond,

Room £, Montagwe Building, Haleighe If there sre any

wosnoies, lMre Bond will be glad to give your application

the consideration it will deserve,

Sincerely yours,

Hary Moleod Bethune
Iireotor, Division of Regro Affairs




November 7, 19358

Hiss NMaude D. Parks
1536 Meple Street
Augusta, Georgila

¥y deer Miss Parks:

Thank you =0 much for your letter of
application for & posivicn as stenographer, clerk
or boockkeeper, dated, Octodber 29, 1938,

I regret that I know of no vacanoy at
present, I shall be very glad to keep your letter
on file for conzideration should a vesaney csour
for which you are gualified to f£ill,

Very sincersly yours,

Mary Mel:od Bethune
Director, Division of Negro Affairs

rol/hw
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Kovember 7, 1538

Hiss Maude D. Parks
1836 Maple Street
Auguste, Georgla

¥y dear Mlse Parks:

Thank you =0 much for your letier of
application for & position as stenographer, clerk
or bookkecper, dated, Cotober 29, 1938,

I regret that I know of no vasancy at
present, I shall be very glad to keep your letter
on file for conzideration should a vecancy occur
for which you are gualified to f£ill,

Very sincerely yours,

¥ery Mel-od Bethune
Director, Division of Negro Affalrs

rol/bw
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Kovember 7, 1938
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¥Miss Maude D. Parks
1536 Maple Street
Auguste, Georgia

My dear Miss Parks:

Thank you so much for your letter of
application for a position as stenographer, clerk
or bookkeeper, dated, October 29, 1938,

I regret that I know of mno vaeancy at
present., I shall be very glad to keep your lettsr
on file for consideration should a wagancy occur
for which yom are gualified to fill.

Very sincerely yours,

Mery Mcle:od Bethune
Director, Division of Negro Affairs

r0l/hw




1536 Maple Street,
Augusta, Georgla,
October 29, 1938

Mrs. Mary McLeod Bethune, Administrator
National Youth Administration,

Washington, D. C. -

Dear Mrs. Bethunes

For quite sometime I have been planning to write you a very
personal letter and in the meantime apply for a position
with you. "

You, of course, do not i-emember me but I know you and the
great work you are doing, and read with pleasure your travel from
week to week. = :

I am a graduate of Haiiles Normal and Industrial Institute, class
1919. I also completed my Commerciel Course, May 1918, under
the late Prof. We L. Simmons. Since that time I have been work-
ing and am at ‘present employed by an Insurance Company as Cashier
and Assistant Bookkeeper, which position I have held for the past
ten years. I should like stenographic, Clericel or work as an
Assistant Bookkeeper.

May I ask, Mrs. Bethune , for your prayerful consideration of my
appeal, and let me hear from you?

I shall be happy to furnish references at your command.

I love to work and shall have to continue because I have a mother
end two children to support.

In advance, may I thank you for whatever consideration you may
give.

Very respectfully y

%/777%&/@%/

(Uiss) Maude D. Parks

i
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Oetober 31, 1938

¥iss leura Jeen Bayes, State Repreasntative
Begro Welfaw Bureau and Ssatistics
Charleston, %est Virginie

My dear Miss Bayes:

We are filing your letter of applica-
tion and suggesting that you keep in close touch with
our State Directer, Wr. Glenn B. Cellaghan, 60V Eanawhe
Building, Capitol and Kenawha Stresets, Charleston.

%o will Ye glad to do anything that we
osn $0 assist you., You have had interseting experiences
snd fipe training. You should meke some one @& very
valuable worker.

Very sincerely yours,

Mary Voleod Bethune
Director, Division of Hegro Affaire
rol/toe
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